I1. LINH VUC HO TICH
1. Thu tuc dang ky khai sinh
a) Trinh twr thuc hién

- Nguoi 6 yéu cau ding ky khai sinh ndp ho so'tai BO phan ti€p nhan ho
sO'va tra két qua cap xa co6 tham quyén.

- Nguoi ti€p nhan c6 trdch nhiém kiém tra ngay toan b0 ho so, doi
chi€u thong tin trong TO khai va tinh hop 1€ cua gidy to trong ho so do nguoi
yéu cau nop, xudt trinh.

- Néu ho so day du, hop 1€, nglrbi ti€p nhan ho so viét gidy tiép nhén,
trong do ghi 16 ngay, gi0 tra két qud; néu ho so chua day du, hoan thién thi
hudng dan ngu*01 ndp hd so bd sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh van ban hudng dan,
trong do neu 10 loai glay td, nOi dung can b sung, hoan thién, ky, ghi 16 ho, chir
dém, tén clla nguoi ti€p nhan.

- Ngay sau khi nhan du gidy to theo quy dinh, néu thay thong tin khai sinh
day du va phu hop, céng chitc tw phap - ho tich béo cdo Chu tich Uy ban nhan
dan cap xa. Truong hop Chu tich Uy ban nhan dan cdp xa dong y glal quyet thi
cong chttc tw phép - ho tich cap nh&t thong tin khai sinh theo huéng dan dé 1ay
SO dinh danh ca nhan, ghi noi dung khai sinh vao SO 'dang ky khai sinh, huong
dan nguoi di ding ky khai sinh ki€m tra ndi dung Glay khai sinh va_ SO dang ky
khai sinh,cung ngu*m di dang ky khai sinh ky tén vao S6. Chu tich Uy ban nhan
dan cap xa kyOl ban chinh Gidy khai sinh cap cho ng11‘01 dwoc dang ky khai
sinh, s6 lwong ban sao Gidy khai sinh dugc cap theo yéu cau.

*Luuy:

- Trong thoi han 60 ngay ké tir ngdy sinh con, cha ho@c me c6 trdch nhiém
ddng ky khai sinh cho con; truadng hop cha, me khéng thé ding ky khai sinh cho
con thi 6ng hodc ba hoac ngudi thdn thich khdc hodc cd nhdn, t6 chitc dang nudi
dulng tré em 6 trdch nhiém ddng ky khai sinh cho tré em.

- Tru*ong hop dang ky khai sinh cho tré bi b0 roi thi sau khi nhan duoc
thong bao, Chu tich Uy ban nhan dan cap xd hoac Trudng céng an cap xd cé
trdch nhiém 8 chitc 14p bién ban vé viéc tré bi bo roi.

_ Sau khi 1ap bién ban, Uy ban nhan dan cé'p xd ti€n hanh niém yét tai tru
s& Uy ban nhan dan trong 07 ngay lién tuc vé v1ec tré bi bo roi. Hét thoi han
niém yét, néu khéng cé thong tm vé cha, me dé cua tré, Uy ban nhan dan cap xd
théng bdo cho cd nhan hodc to chitc dang tam thoi nudi dudng tré dé tién hanh
ddng ky khai sinh cho tré.

- Truong hop tré chua xdc dinh duoc cha thi ho, dan tOc, que quan, quoc
tich cua con dlIO‘c xdc dinh theo ho, ddan tQc, que qudn, quOc tich ciia me; phan
ghi vé cha cla tré dé tréng. Néu vao thoi diém ddng ky khai sinh ngudi cha yéu
cau lam thU tuc nhén con thi két hop gidi quyét viéc nhén con va ddng ky khai



sinh.

- Trlrb’ng hop tré chua xdc dinh duoc me ma khi ddang ky khai sinh cha
yéu cau lam thu tuc nhan con thi két hop gidi quyét viéc nhan con va ddng ky
khai sinh; phan khai vé me cla tré dé trong.

- Truong hop tré khéng thuOc di€n bi bo roi, chwa xdc dinh dugc ca cha
va me thi thuc hi€én twong tw nhw ddng ky khai sinh cho tré bi bo roi,nhung
trong SO hO tich ghi ré “Tré chwa xdc dinh duwoc cha, me”.

b) Cach thitc thuc hién:

- Nguoi c6 yéu cau dang ky khai sinh trure tiép thue hién hodc iy quyén
cho nguoi khac thure hién viéc dang ky khai sinh;

- Nguoi thuc hién viéc ding ky khai sinh c6 thé truc tiép nOp ho so tai
B0 phén ti€p nhéan ho so va tra ket qua cap xa c6 tham quyén hodc gl ho so
qua he thdng buu chinh hodc gti ho so theo hé théng ding ky ho tich truc
tuyén.

c¢) Thanh phan ho so:

* Giay tO' phai xuat trinh:

- HO chi€u hodc chimg minh nhan dan hodc thé cin cuéc cong dan
hoac cac gidy t0 khac co dan anh va thong tin ca nhan do O quan c6 th&m
quyen cap, con gia tri str dung dé chitng minh vé nhan than clla ngudi ¢ yéu
cau ding ky khai sinh;

- Gidy t¢ chitng minh noi cw tri d€ chiimg minh thAm quyén ding ky khai
sinh; trwong hop cha, me cua tré da ding ky két hon thi phai xuat trinh Gidy
chiimg nhén két hén (trong giai doan chuyén tiép).

Truong hop giti ho so qua hé thong buu chinh thi phai giti kém theo ban
sao c6 chiing thurc cac gidy to phai xudt trinh néu trén.

* Giay t0'phai nOp:

- T khai ding ky khai sinh theo mau.

- Ban chinh Gidy chiing sinh; trrong hop khéng c6 Gidy chimg sinh thi
ndp van ban clla nguoi lam chiing xac nhén vé viéc sinh; néu khong ¢ nguoi
lam chiing thi phai c6 gidy cam doan vé viéc sinh;

- Trurong hop tré em bi bo roi thi phai c¢6 bién ban vé viéc tré bi bo roi
do co quan c6 tham quyén lap.

- Trurong hop khai sinh cho tré em sinh ra do mang thai hd phdi c6 van ban
x4c nhan clla co' s& y t€ da thuc hién k¥ thuat ho tro sinh san cho viéc mang
thai hoO.

- Vin ban Uy quyén (duoc chitng thuc) theo quy dinh ctia phép luét trong
trueong hop Uy quyén thure hién viéc ding ky khai sinh.

*Luuy:



- B6i voi gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao duge cp tlr s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi ti€p nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu ngwoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguoi ti€p nh&n ho so ki€m tra, ddi chi€u ban chup véi
ban chinh va ky vao ban chup xac nhan vé viéc da doi chi€u noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to dé.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u véi thong tin trong to khai, chup lai hodc ghi lai thong
tin d€ Iuu trong hd so va trd lai cho nguwdi xudt trinh, khéng duoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhén 6 trdch nhiém tiép nhan diing, du ho so ding ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nOp thém gidy t&' ma phép luét ho tich khong quy dinh phai ndp.

- Trudng hop ngudi di ddng ky khai sinh cho tré em la éng, ba, nguo
than thich khdc thi khong phai co van ban uy quyén cUa cha, me tré em, nhung
phai thbng nhat véi cha, me tré em vé cdc ndi dung khai sinh.

- DOi vdi viéc xdc dinh ho, dan toc, dat tén cho tré:

+ Viéc xdc dinh ho, dan tOc, dat tén cho tré em phai phit hop voi phdp
luét va yéu cau gitr gin ban sac ddn toc, tap qudn, truyén thOng vén héa tOt dep
cua Viét Nam; khéng dat tén qud dai, khé st dung.

+ Truong hop cha, me khéng thoa thudn dugc vé ho, dan tdc, qué qudn
cla con khi ddng ky khai sinh thi ho, ddn tOc, qué qudn ctia con dugc xdc dinh
theo tap qudn nhung phai bao dam theo ho, dan tOc, qué qudn cla cha hoac me.

- TrlIO’ng hop cho phép ngwoi yéu cau ddng ky hO tich lap vin ban
cam doan vé noi dung yéu cau dang ky hO tich thi co quan ddng ky ho tlch phai
giai thich ré cho nguoi 1ap vin ban cam doan vé trdach nhiém, hé qua phdp ly
cua viéc cam doan khong diing su tht.

~ Corquan ddng ky hO tich tlr chdi giai quyét hodc dé nghi co quan c6 tham
quyén htly bo két qua ddng ky hO tich, n€u cé co s xdc dinh n0i dung cam doan
khong diing su that.

d) S6 lwong ho so" 01 bO

d) Thoi han glal quyét: N gay trong ngay ti€p nhan yeu cau, tru'O’ng hop
nhén ho so'sau 15 gio ma khong gidi quy€t duwoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co' quan thurc hién tha tuc hanh chinh:

- Uy ban nhén dan cap x3 noi cw trd ctia ngudi cha hodic ngudi me thuc
hién ding ky khai sinh cho tré em;

- Uy ban nhén dén cap x4 noi 14p bién ban vé viéc tré bi bd roi doi véi



trueong hop dang ky khai sinh cho tré bi bo roi.

- Uy ban nhan dan cAp xa noi tré dang cu tri c6 trach nhiém ding ky khai
sinh cho tre chwa xac dinh dwoc cha, me.

h) Co’ quan phdi hop: Khong.

i) K&t qua thuc hién thu tuc hanh chinh: Gidy khai sinh (ban chinh).

k) Lé phi:

- Boi voi truong hop ding ky khai sinh khong diing han: 5000 dong/lan

- Mién 1& phi d6i vGi trwong hop khai sinh ding han, nguoi thuQc gia
dinh c6 cong vdi cach mang; nguroi thudc hd nghéo; nguroi khuyeét tat.

1) Mau don, mau to khai: TO khai dang ky khai sinh

m) Can c&' phap ly:

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh
chi ti€t mOt sO diéu va bién phép thi hanh Luat HO tich;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt sO diéu cia Luét HO tich va Nghi dinh sO 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh phQ quy dinh chi ti€t mOt s di€u va bién phdp thi
hanh Luat HO tich;

- Théng tw s6 85/2019/TT-BTC ngdy 29/11/2019 ctia BO Tai chinh huéng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctia HOi ddng nhdn dan tinh,
thanh pho truc thuGc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Dwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

2. Thii tuc ding ky két hén
a) Trinh twr thuc hién

- Nguoi c6 yéu cau dang ky két hon ndp ho so tai BO phan tiép nhan ho
sO'va tra k€t qua cap xa c6 tham quyén.

- Nguoi ti€p nhan c6 trach nhiém ki€m tra ngay toan bO ho so, d6i chiéu
thong tin trong TO khai va tinh hop 1€ clia gidy to trong ho so do nguoi yéu cau
nOp, xuat trinh.

- Néu ho so day du, hop 1€, nglrbi ti€p nhéan ho so viét gidy tiép nhén,
trong do ghi 16 ngay, glO‘ tra két qua néu ho so chua day du, hoan thién thi
hudng dan ngay d€ nguoi nOp ho so'bo sung, hoan thién theo quy dinh; truong
hop khong thé bd sung, hoan thién ho so ngay thi ngudi ti€p nhén phai 14p van
ban hudng dan, trong d6 néu rd loai gidy t0, ndi dung can b sung, hoan thién,
ky, ghi 18 ho, tén clia nguroi ti€p nhan.



- Ngay sau khi ti€p nhdn du ho so hop 1€, néu thay da dleu kién két hon
theo quy dinh, cong chitc tw phap - ho tich bdo cao Chu tich Uy ban nhan dan
cdp xa. Truong hop Chu tich Uy ban nhan dan cap xa dong y giai quyet thi
cong chtte tu phap - hd tich ghi viéc két hon vao SO diang ky két hon. Khi trd két
qua dang ky két hén, cong chic tw phap - hO tich hudng dan hai bén nam, nir
ki€m tra ndi dung trong SO ding ky két hon va Gidy chirng nhan két hén. Néu
cac bén thay ndi dung diing, phu hop voi ho so déng ky két hon thi cong chire tw
phap - ho tich cting hai bén nam, nit ky tén vao S6 va hudng dan cac ben cung ky
vao Gidy chimg nhén két hon, Chu tich Uy ban nhan dan cap x4 tO chuc trao
Glay chitng nhan két hon cho hai bén nam, nit, mOi bén dwoc nhdn 01 ban chinh
Giay chu‘ng nhan két hon; sO Iwong ban sao Trich luc két hén duoc cdp theo
yéu cau.

b) Cach thiic thuc hién:

Nguoi c6 yéu cau dang ky két hon truc ti€p nOp ho so tai BO phan tiép
A A N 2 A~ 2 A ~ , ~2 A A - A ~ , ~2

nhan ho so va tra két qua cap xa cé tham quyen (bén nam hoac bén nwr c6 the
trite ti€p nOp ho so' ma khong can c6 van ban Uy quyén clia bén con lai).

c¢) Thanh phan ho so:

* Giay t0’phai xuat trinh

- HO chi€u hodc chling minh nhan dan hodc thé cin cudc cong dan hoac
cac gidy tOo khac c6 dan anh va thong tin ca nhan do co’ quan c6 thdm quyén cap,
con gia tri st dung dé chiig minh vé€ nhan than clia nguoi c6 yéu cau ding ky
két hon.

- Gidy t0 chitng minh noi cw trii d@€ xéc dinh th&m quyén (trong giai doan
~2 . A
chuyeén tiep).

- Trich luc ghi chi ly hén doi v6i trueong hop cong dan Viét Nam dang ky
thurong tri tai dia ban xa 1am thu tuc ding ky két hon, da duoc gidi quyét viéc
ly hon, hity viéc két hon truede dé tai co quan ¢ tham quy€én nudc ngoai.

* Giay t0’phai nOp

- TO khai dang ky két hon theo mAu. Hai bén nam, nit cé thé khai chung
vao mOt To khai dang ky két hon;

- Ban chinh Gidy xac nhén tinh trang hon nhan do Uy ban nhan dan cap xa
c6 tham quyén cap trong trirong hop ngwoi yéu cau dang ky két hon khong dang
ky thuong trd tai dia ban xa, phuong, thi trdn 1am thu tuc dang ky két hon (trong
giai doan chuyén tiép).

*Luuy:

- B6i voi gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao duge cp tir s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguwoi ti€p nhan ho so kiém tra, doi chi€u ban chup voi



ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u vi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va trd lai cho nguwoi xudt trinh, khéng duoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khéng dwoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO ma phap luat ho tich khdng quy dinh phai nOp.

d) SO luong ho so’ 01 bO

d) Thoi han glal quyét: Ngay trong ngay ti€p nhan ho so; tru‘cmg hop
nhén ho so sau 15 gio' ma khong g1a1 quyét duoc ngay thi tra két qua trong ngay
1am viéc ti€p theo. Truong hop can xac minh diéu kién két hon ctia hai bén nam,
nit thi thoi han gidi quyét khong qua 05 ngay lam viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co quan thuc hién tha tuc hanh chinh: Uy ban nhan dan cap xa noi
cw trd clla bén nam hodc bén nit.

h) Co’ quan ph@i hop: Khong.

i) Két qua thuc hién thd tuc hanh chinh: Gidy chiing nhan két
hén(ban chinh), moi bén v, chong 01 ban.

k) L& phi: Doi v6i trirong hop ding ky két hon khong diing han: 25.000
dong/lan. Mién 1é phi doi véi triong hop két hon ding han, nguoi thulc gia
dinh ¢6 cong voi cach mang; nguoi thudc hd nghéo; nguroi khuyeét tat.

1) Mau don, mau to khai: T khai dang ky két hon

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

- Nam Ut d0 20 tu6i trd 1én, nit tir dd 18 tudi trd 1én;

- Viéc két hon do nam va nit twr nguy€n quyét dinh;

- C4c bén khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trirong hop cAm két hon, gom:
+ K&t hon gia tao;

+ Tao hon, cudng ép két hon, 1tra ddi két hon, can trd két hon;

+ Nguoi dang c6 v, c6 chong ma két hon voi nguoi khac hodc chua cé
vQ, chita c6 chOng ma két hon véi nguoi dang c6 chong, c6 vo,

+ Két hon gilta nhitng nguoi cliing dong mau vé truc hé; gilta nhiing
nguroi c6 ho trong pham vi ba doi; gitra cha, me nudi voi con nudi; gitta nguroi
da tlng 1 cha, me nudi véi con nudi, cha chong véi con dau, me vo véi con ré,
cha duong véi con riéng clia vo, me ké véi con riéng ctia chOng.



* Nha nwdc khong thlra nhan hén nhdn gitta nhitng nguoi cung gidi tinh.
p) Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 c@ia Chinh phtl quy dinh
chi tiét mOt sO diéu va bién phdp thi hanh Luat HO tich;

- Théng tu sé 04/2020/TT-BTP ngay 28/5/2020 cua B6 Tu
phdp quy dinh chi tiét thi hanh mot sé diéu cua Ludt HO tich va
Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phd quy
dinh chi tiét mot sé diéu va bién phap thi hanh Ludt Ho tich;

- Théng tw 8 85/2019/TT-BTC ngay 29/11/2019 ctia BO Tai chinh hutdng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctia HOi dOng nhén dan tinh,
thanh pho truce thubc Trung wong.

- Nghi quyét s0 17/2016/NQ-HPND ngdy 05/10/2016 ctia HOi dong
nhan dan tinh Hai Dwong ban hanh Quy dinh muc thu, ch€ dd thu, ndp, quan
ly va st dung phi, 1€ phi trén dia ban tinh Hai Duwong

3. Thu tuc dang ky nhan cha, me, con
a) Trinh ty thutc hién

- Nguoi ¢ yéu cau ding ky nhan cha, me, con nOp ho so tai BO phan
ti€p nhan ho so va tra két qua cap xa c6 tham quyén.

- Nguoi ti€p nhan c6 trach nhiém ki€m tra ngay toan bd ho so, xac dinh
tinh hop 1€ ctia gidy tO trong ho so do ngudi yéu cau nOp, xudt trinh; doi chiéu
thong tin trong T khai véi gidy tO trong ho so.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy/phiu tiép
nhén, trong d6 ghi 16 ngdy, gio tra két qua; néu ho so chua day du, hoan thién
thi hudng dan ngudi ndp ho so' bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh van ban hudng dan,
trong d6 néu 16 loai gidy t0, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Sau khi nhan du ho so, néu thay viéc nhan cha, me, con la ding va
khong c6 tranh chép, céng chiic tw phap - ho tich bao cao Chu tich Uy ban nhan
dan cap xa. Truong hop Ch tich Uy ban nhan dan cdp xa dong y gidi quyét thi
cong chttc tw phap ho tich ghi vao SO dang ky nhén cha, me, con, hudng dan
nguOi yéu cau kiém tra ndi dung Trich luc ding ky nhan cha, me, con va SO
dang ky nhan cha, me, con,cling cac bén ky vao S6. Chu tich Uy ban nhan dan
cap xa ky cap Trich luc ding ky nhan cha, me, con cho nguoi yéu cau.

b) Céch thitc thuc hién:
Nguoi 6 yéu cau ding ky nhan cha, me, con (mot hodc hai bén) ndp ho



so triee tiép tai Uy ban nhan dan cdp xi c6 thdm quyén.

c¢) Thanh phan ho so:

* Giay t0'phai xuat trinh

- HO chi€u hodc chitng minh nhan dan hodc thé cian cudc cong dan hodc
cac gidy t0o khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyén cap,
con gié tri st dung dé chling minh vé nhan than clla nguoi c6 yéu cau ding ky
nhan cha, me, con.

- Gidy t0 chitng minh noi cw trii d€ xac dinh tham quyén dang ky nhan
cha, me, con (trong giai doan chuyén tiép).

* Giay to' phai nOp
- TO khai ding ky nhan cha, me, con theo mau.
- Chitng cr chitng minh quan hé cha, con hoac quan hé me, con gdm:

+ Vin ban cla co quan y t€, co quan gidm dinh hodc co quan khac c
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong cé vin ban néu trén thi phai cé vin ban cam doan
cUa cdc bén nhan cha, me, con vé mOi quan hé cha, me, con va cé it nhat hai
ngwoi lam chttng vé moi quan hé cha, me, con.

*Luuy:
- boi v6i gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhan ho so khong
dwoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhén ho so ki€m tra, d6i chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va trd lai cho nguoi xudt trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO ma phap luéat ho tich khdng quy dinh phai nOp.

- Truong hop cho phép nguoi yéu cau ddng ky hO tich 1dp vdn ban
cam doan vé n0i dung yéu cau ddng ky ho tich thi co quan ddng ky h tich phai
giai thich ré6 cho nguoi 1ap vin ban cam doan vé trdch nhiém, hé qua phdp ly
cua viéc cam doan khéng diing su that.

Co quan ddng ky hO tich tlr chdi gidi quyét hodc dé nghi co quan cé tham
quyén hlly bo két qua ddng ky ho tich, néu cé co s& xdc dinh ndi dung cam doan
khong ding su that.



d) SO luong ho so’ 01 bO

d) Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac
minh thi thoi han giai quy€t khong qua 08 ngay lam viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co quan thuc hién tha tuc hanh chinh: [?Iy ban nhan dan cap xa noi
cur trd clla ngwoi nhan hodc ngudi dugce nhan 1a cha, me, con.

h) Co’ quan ph@i hop: Khéng.

i) Két qua thuc hién tha tuc hanh chinh: Trich luc ding ky nhén cha,
me, con(ban chinh).

k) Lé phi: 10.000 dong/lan.

Mién 1€ phi cho nguoi thudc gia dinh 6 cong vGi cach mang; ngudi thudce
hO nghéo; nguoi khuyét tat.

1) Mau don, mau to khai: T khai dang ky nhén cha, me, con.

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con sOng;

- Viéc nhan cha, me, con khong c6 tranh chap.

- Trrong hop nam, nir chung song véi nhau nhu vor ChOng, khong dang ky
két hén, sinh con, nguoi con sOng cung voi ngU'O'l cha, khi nglI’O’l cha lam thu tuc
nha@n con ma khong lién hé duoc véi nguoi me thi khong can c6 v kién cua
nguroi me trong T khai dang ky nhan cha, me, con.

p) Can c& phap ly:

- Luat H6n nhan va gia dinh ndm 2014;

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phtl quy dinh
chi ti€t mOt sO diéu va bién phép thi hanh Luat HO tich;

- Théng tw 04/2020/TT-BTP ngdy 28/5/2020 cia BO Tu phdp quy dinh chi
ti€t thi hanh mot sO diéu cla Luét HO tich va Nghi dinh s0 123/2015/ND-CP
ngdy 15 thdng 11 ndm 2015 cQa Chinh phU quy dinh chi ti€t mOt sO di€u va bién
phdp thi hanh Luat HO tich;

- Théng tu sO 85/2019/TT-BTC ngay 29/11/2019 cta B0 Tai chinh hudng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh cta HOi ddng nhdn dan tinh,
thanh pho truc thuQc Trung wong.

- Nghi quyét sO0 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dOng
nhan dan tinh Hai Dwong ban hanh Quy dinh muc thu, ch€ dd thu, ndp, quan
ly va st dung phi, 1€ phi trén dia ban tinh Hai Duwong

4. Thu tuc dang ky khai sinh két hop nhan cha, me, con
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a) Trinh tw thuc hién

- Nguoi c6 yéu cau ding ky khai sinh va nhan cha, me, con ndp ho so tai
B0 phan tiép nhan ho so va tra két qua cap xa c6 tham quyén.

- Nguoi ti€p nhan c6 trach nhiém ki€m tra ngay toan bO ho so, doi chiéu
thong tin trong TO khai va tinh hop 1é cta gidy to trong hd so' do nguoi yéu cau
nOp, xuat trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy tiép nhan,
trong dé ghi 10 ngdy, gio tra két qua; néu ho so chua day dud, hoan thién thi
hudng dan ngudi nOp hod so bo sung, hoan thién theo quy dinh; trudng hop
khong thé b sung, hoan thién ho so ngay thi phai 1ap thanh van ban hudng dan,
trong d6 néu rd loai gidy t0, ndi dung can bo sung, hoan thién, ky, ghi rd ho, chit
dém, tén clla nguoi ti€p nhan.

- Sau khi nhén dui ho so, néu thdy viéc nhén cha, me, con la ding va
khong c6 tranh chap, thong tin khai sinh day du va phu hop, cong chirc tw phap -
ho tich bao cdo Chu tich Uy ban nhan dan cap xa. Truong hgp Chu tich Uy ban
nhan dan cap xa dong y giai quyét thi cong chitc tw phap - hO tich ghi ndi dung
nhan cha, me, con vao SO ding ky nhan cha, me, con; ghi ndi dung khai sinh vao
SO ding ky khai sinh, cip nhat thong tin khai sinh theo hudng dan dé 1y S6
dinh danh cd nhén, hu*é’ng dan nguoi yéu cau dang ky ho tich ki€m tra ndi dung
gidy tO ho tich va S6 ho tich, ciing nguoi di dang ky khai sinh va nhan cha, me,
con ky tén vao S6. Chu tich Uy ban nhan dan cap xa cap Gidy khai sinh va Trich
luc nhan cha, me, con cho nguoi yéu cau.

b) Cach thic thuc hién:

Ngu*0'1 yéu cau ddng ky Khai sinh, nhan cha, me, con (mot hoac hai bén)
nOp ho so truc tiép tai Uy ban nhan dan cdp xi c6 thdm quyén.

c¢) Thanh phan ho so:

* Giay t0'phai xuat trinh:

- HO chi€u hodc chitng minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy t0o khac c6 dan anh va théng tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chiig minh vé nhan than clla nguoi ¢ yéu cau dang ky
khai sinh, nhan cha, me, con.

- Gidy to chitng minh noi cw tri d€ chitng minh thdm quyén dang ky khai
sinh, nhan cha, me, con (trong giai doan chuyén tiép).

* Giay to' phai nOp:
- TO khai ding ky khai sinh, TO khai ding ky nhén cha, me, con theo mau.

- Ban chlnh Glay ching sinh; trirong hop khong co Glay chtng sinh thi
nOp van ban clia nguoi lam chtng xac nhén vé viéc sinh; néu khong c6 nguoi
1am chiing thi phai c6 gidy cam doan v€ viéc sinh;

- Ching ¢ chiing minh quan hé cha, con hoac quan hé me, con gom:



+ Vin ban cla co quan y t€, co quan gidm dinh hodc co quan khac c
tham quyén xac nhan quan hé cha con, quan hé me con.

+ Truong hop khéng cé vin ban néu trén thi cdc bén nhén cha, me, con
lap van ban cam doan v€ mOi quan hé cha, me, con, c¢6 it nhat hai nguoi lam
chttng vé moi quan hé cha, me, con.

*Luuy:
- boi v6i gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhan ho so khong
dwoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhén ho so ki€m tra, d6i chi€u ban chup vdi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va trd lai cho nguoi xudt trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to dé.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhéan ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO' ma phap luat ho tich khong quy dinh phai nOp.

- Truong hop cho phép nguoi yéu cau ddng ky hO tich 1dp vdn ban
cam doan vé n0i dung yéu cau ddng ky ho tich thi co quan ddng ky h tich phai
giai thich ré6 cho nguoi 1ap vin ban cam doan vé trdch nhiém, hé qua phdp ly
cla viéc cam doan khéng diing su that.

~ Corquan ddng ky ho tich tlr choi giai quyét hodc dé nghi co quan c6 tham
quyén hlly bo két qua ddng ky ho tich, néu cé co s& xdc dinh ndi dung cam doan
khong ding su that.

d) SO luong ho so’ 01 bO

d) Thoi han giai quyét: 03 ngay lam viéc, rirdng hop phai xdc minh thi
thoi han gidi quyét khéng qua 08 ngay lam viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co’ quan thuc hién thu tuc hanh chinh: ij ban nhan dan cap xa
noi cw tri clla nguwoi cha hodc ngwoi me thuc hién dang ky khai sinh két hop
nhan cha, me, con.

h) Co’ quan phdi hop: Khong.

i) K€t qua thuc hién thu tuc hanh chinh: Gidy khai sinh, Trich luc
ding ky nhan cha, me, con (ban chinh).

k) L& phi: bing ky khai sinh 5000 dong/lan; Bang ky nhan cha, me, con
10.000 dong/lan. Mién 1€ phi d6i véi trirong hop dang ky khai sinh ding han;



nguoi thubc gia dinh c¢6 cong voi cach mang; nguoi thudc hd nghéo; nguoi
khuyét tat.

1) Mau don, mau to khai: TO khai ding ky khai sinh, TO khai dang ky
nhan cha, me, con

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con sOng;

- Viéc nhan cha, me, con khong c6 tranh chap.

- Truong hop nam, nit chung sOng v&i nhau nhw vor chOng, khong dang ky
két hén, sinh con, nguoi con sOng cling voi ngwroi cha, khi nguroi cha lam th tuc
nhé@n con ma khong lién hé duoc véi ngwoi me thi khong can cé v kién cua
nguoi me trong To khai ding ky nhan cha, me, con.

n) Can c&' phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/NB-CP ngdy 15/11/2015 c&ia Chinh phtl quy dinh
chi tiét mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Thong tu sO 04/2020/TT-BTP ngay 28/5/2020 cua BO Tu phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cQa Chinh phu quy dinh chi ti€t mOt sO diéu va bién phdp thi
hanh Luat HO tich;

- Théng tw 6 85/2019/TT-BTC ngay 29/11/2019 clia BO Tai chinh hudng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctia HOi dOng nhdn dan tinh,
thanh pho truc thubc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duong ban hanh Quy dinh mutc thu, ché do thu, n0p, quan 1y va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

5. Thu tuc dang ky khai ttr
a) Trinh ty thutc hién

- Nguoi c6 yéu cau ding ky khai tir nOp ho so tai BO phéan ti€p nhan ho
so'va tra két qua cap xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém ki€ém tra ngay toan b0 ho so, doi chiéu
thong tin trong TO khai va tinh hop 1€ clia gidy to trong ho so do nguoi yéu cau
nOp, xudt trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy ti€p nhan,
trong d6 ghi 16 ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi
hudéng dan ngudi ndp hd so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,



trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, tén
clla nguwroi ti€p nhan.

- Ngay sau khi nhan da ho so theo quy dinh, néu thay thong tin khai tlr
day du va phu hop, céng chiic tw phap - ho tich béo cdo Chu tich Uy ban nhan
dan cap xa. Truong hop Chu tich Uy ban nhan dan cdp xa dong y giai quyét
thi ky Trich Iuc khai ttr cap cho ngU‘Otl co yeu cau; cong chtic tw phap - ho tich
ghl vao SO ding ky khai ti hll‘Ong dan nguoi yeu cau dang ky ho tich kiém tra
ndi dung Trich luc khai t& va SO dang ky khai t, cing nguoi di ding ky khai ttr
ky tén vao SO.

b) Cach thic thue hién:

- Nguoi c6 yéu cau dang ky khai ti truc tiép thue hién hodc Uty quyén
cho nguoi khac thure hién viéc ding ky khai tir;

- Nguoi thuc hién viéc ding ky khai ttr c6 thé truc ti€p ndp ho so tai BO
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phan tiép nhan ho so va tra két qua cap xa co6 tham quyéen hoac gui ho so qua
hé théng buu chinh hodc gtti ho so theo hé thOng ding ky ho tich trure tuyén.

c¢) dThanh phan ho so*

* Giay tO' phai xudt trinh

- HO chi€u hoac chiing minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy tO khac c6 dan anh va thong tin ca nhan do co’ quan c6 thdm quyén cap,
con gié tri str dung dé chiing minh vé€ nhan than clla nguwoi c6 yéu cau ding ky
khai tt;

- Gidy tO chitng minh noi cw trd cudi cing clla nguoi chét d€ xac dinh
tham quyén (trong giai doan chuyén tié€p).

- Truong hop khéng xac dinh dwoc noi cw trid cudi cling clla nguoi chét
thi xudt trinh gidy t0' chltng minh noi ngwoi d6 chét hoac noi phat hién thi thé
clla nguoi chét.

Truong hop giti ho so qua hé thOng buu chinh thi phai glti kém theo ban
sao c6 chiing thurc cac gidy tO phai xudt trinh néu trén.

* Giay to’phai nOp

- TO khai ding ky khai ttr theo mau;

- Gidy béo ttr hoac gidy t¢ thay thé Gidy béo ti do co quan c6 thdm
quyén cap.

- Gidy t0, tai liéu, chitng ¢ do co quan, t6 chltc c6 tham quyén cap hoac
xdc nh@n hop 1€ chltng minh su ki€n chét dbi voi truedng hop ddng ky khai tlr
cho nguoi chét da ldu, khéng cé Gidy bdo tir hoac gidy to thay thé Gidy bdo tir.

- Vin ban Uy quyén (duoc chitng thuc) theo quy dinh ctia phép luét trong
trueong hop Uy quyén thure hjén viéc dang ky khai tr. Trudng hop nguoi cé
trach nhzem dang ky khal (o uy quyén cho nguoi khdc thuc hién viéc ddng ky
khai t& ma nguwoi dugc Uy quyén la 6ng, ba, cha, me, con, vg, chOng, anh, chi,



em rudt clla ngudi Uy quyén thi vin ban Uy quyén khéng phai chiing thurc.
*Luuy:
- Trong thoi han 15 ngay ké tir ngay c6 nguoi chét thi vo, chong hodc
con, cha, me hodc nguoi than thich khac cia ngu‘b’i chét 6 trach nhiém di déng

ky khai tlr trueong hop nguoi chét khdng c6 ngwoi than thich thi dai dién cua co
quan, t6 chiic, ca nhan lién quan c6 trach nhiém di khai .

- boi v6i gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhan ho so khong
dwoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhén ho so ki€m tra, d6i chi€u ban chup vdi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va trd lai cho nguoi xudt trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to dé.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhéan ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO' ma phap luat ho tich khong quy dinh phai nOp.

d) SO luong ho so’ 01 bd

d) Thoi han glal quyét: Ngay trong ngay ti€p nhan yeu cau, trlrong hop
nhén ho so sau 15 gio' ma khéng gidi quyét dugc ngay thi trd két qua trong ngdy
lam vi€c ti€p theo.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co’ quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cap xa noi cw tri cudi cing ctia nguoi chét thuc hién
viéc ding ky khai tu;

- Uy ban nhan dan cdp x3 noi ngudi dé chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc ding ky khai t trong trirtong hop khong xac dinh
dwoc noi cw trd cudi ciing clla nguoi chét.

h) Co’ quan phoi hop: Khong.
i) Két qua thuc hién thu tuc hanh chinh: Trich luc khai ttr (ban chinh).
k) Lé phi: 5000 dong/1an.

Mién 1& phi d6i v6i truong hop ding ky khai tir ding han, nguoi thue
gia dinh c6 cong véi cach mang; nguoi thudc ho nghéo; nguwoi khuyét tat.

1) Mau don, mau to khai: T khai dang ky khai tir
m) Can c@ phap ly:



- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht1 quy dinh
chi tiét mOt s diéu va bién phap thi hanh Ludt HO tich;

- Théng tw 04/2020/TT-BTP ngdy 28/5/2020 ciia BO Tw phdp quy dinh chi
ti€t thi hanh mOt sO di€u cua Luét HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15 thdng 11 ndm 2015 cta Chinh pht quy dinh chi ti€t mOt s6 di€u va bién
phdp thi hanh Luat HO tich;

- Théng o s8 85/2019/TT-BTC ngdy 29/11/2019 clia B Tai chinh hudng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctia HOi ddng nhdn dan tinh,
thanh pho truce thubc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

6. Thu tuc dang ky khai sinh luu dong
a) Trinh twr thuc hién:

- Coéng chtic tw phap - ho tich cap xa duoc - giao nhiém vu ding ky khai
sinh Tuu dOng c6 trach nhiém chuan bi day d mau To khai ding ky khai sinh,
gidy tO hd tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha
riéng hodc tai dia diém t6 chitc ding ky ltu dOng, bdo ddm thuén 10i cho ngudi
dan.

Tai dia diém ding ky hd tich luu ddng, céng chitc tw phdp - hd tich
huéng dan nguoi yéu cau dién day du théng tin trong TO khai dang ky khai
sinh; ki€m tra cac gidy tO' 1am co s& cho vi€c dang ky khai sinh; viét Phiéu ti€p
nhan ho so.

- Sau khi tiép nhan du ho so, cong chirc tw phap ho tich bao cao Chu

tich Uy ban nhan dan cap xa ky Gidy khai sinh va ghi ndi dung vao SO dang ky
khai sinh.

- Cong chiic tu phép - ho tich dem theo Gidy khai sinh va S6 diang ky khai
sinh dé tra két qua cho ngudi c6 yéu cau tai dia diém ding ky luu dOng; hudng
dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va S6 ding ky khai sinh, ky,
ghi 16 ho, tén trong SO ding ky khai sinh;tai muc “Ghi chd” trong SO ding ky
khai sinh ghi ro “Dang ky ltu dOng”.

- Truong hop nguoi yéu cau khong biét chit thi cong chiic tw phap - ho
tich truc ti€p ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
hudéng dan ngudi d6 diém chi vao TO khai. Khi trd két qua ding ky ho tich,
cong chitc tw phap - ho tich phai doc lai ndi dung Gidy khai sinh cho nguoi yéu
cau nghe va hudng dan ngudi d6 diém chi vao S6 ding ky khai sinh.

*Luuy:
- P0i voi viéce xac dinh ho, dan toc, dat tén cho tré:
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+ Vlec xdc dinh ho, dan tOc, dat tén cho tré em phaz phtl hop véi _phap
luat va yeu cau giir gin ban sac dan tc, tap qudn, truy€n thOng vdn héa tOt dep
cua Viét Nam; khong dat tén qud dai, kho st dung.

+ Truong hop cha, me khéng thoa thuén duoc vé ho, dan tOc, qué qudn
cta con khi dédng ky khai sinh thi ho, dén tOc, qué qudn cta con dugc xdc dinh
theo tap qudn nhung phai bao dam theo ho, dén tOc, qué qudn ctia cha hoac me.

- Tru“O’ng hop cho phép ngwoi yéu cau ddng ky hO tich 1ap vdn ban cam
doan vé€ noi dung yéu cau dang ky hO tich thi co' quan dang ky ho tlch phai gzaz
thich ré cho nguoi 1dp vdn ban cam doan vé trdch nhiém, hé qua phdp ly cla
vi€c cam doan khéng diing su that.

Co quan ddng ky hO tich tlr chOi gidi quyét hodc dé nghi co quan cé tham
quyén hlly bo két qua ddng ky ho tich, néu cé co s& xdc dinh ndi dung cam doan
khong diing s\ that.

b) Thanh phan ho so*

* Giay t0’phai xuat trinh

- HO chi€u hodc chitng minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy tO khac c6 dan anh va thong tin ca nhan do co’ quan cé thdm quyén cap,
con gia tri str dung dé chiing minh vé nhan than clia ngudi yéu cau dang ky khai
sinh.

- Gidy to chitng minh noi cw tri d€ chitng minh thdm quyén dang ky khai
sinh; trwong hop cha, me cla tré da ding ky két hon thi phai xuat trinh Gidy
chtrng nh&n két hén (trong giai doan chuyén tiép).

* Giay t0'phai nQp:
- TO khai ding ky khai sinh theo mau.

- Ban chlnh Glay ching sinh; trirong hop khong co Glay chtng sinh thi
nOp van ban clia nguoi lam chtng xac nhén vé viéc sinh; néu khong c6 nguoi
1am chiing thi phai c6 gidy cam doan v€ viéc sinh;

- Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van ban
x4c nhan cta co sO'y t€ da thuc hién k¥ thudt ho tro sinh san cho viéc mang
thai hO.

c) SO luong ho so: 01 b
d) Thoi han giai quy€t: 05 ngay lam viéc.
d) Poi twong thuc hién thu tuc hanh chinh: C4 nhan

e) Co’ quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cip xa noi
cur trd clla ngwoi cha hodc ngudi me.

g) Co’ quan phéi hop: Khong.
h) Két qua thuc hién thu tuc hanh chinh: Gidy khai sinh (ban chinh).
i) L& phi:



- B6i voi trirong hop ding ky khai sinh khong ding han: 5000 dong/1an.

- Mién 1€ phi d6i vGi trong hop khai sinh ding han, nguoi thudc gia
dinh c6 cong voi cach mang; nguroi thudc hO nghéo; nguwoi khuyét tat.

k) Mau don, mau to'khai: TO khai ding ky khai sinh

1) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

Tré em sinh ra ma cha me bi khuy€t tat, 6m bénh khong th€ di ding ky
khai sinh cho con; cha me bi bat, tam giam hoac dang thi hanh 4n phat th ma
khong con 6ng ba ndi, ngoai va ngwoi than thich khac hoac nhitng nguroi nay
khéng c6 diéu kién di dang ky khai sinh cho tré.

m) Can cir phap ly:

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phtl quy dinh
chi ti€t mOt sO di€u va bién phap thi hanh Luat HO tich;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cia Chinh phQ quy dinh chi ti€t mOt s6 di€u va bién phdp thi
hanh Luat HO tich;

- Théng tw s6 85/2019/TT-BTC ngdy 29/11/2019 ctia BO Tai chinhhwéng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh cta HOi ddng nhdn dan tinh,
thanh pho truc thuGc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngady 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duong ban hanh Quy dinh mutc thu, ché do thu, n0p, quan 1y va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

7. Thu tuc dang ky két hon luu dong
a) Trinh tw thuc hién

- Cong chic twr phap - ho tich c&p xa duoc giao nhi€m vu ding ky két hon
luu dOng c6 trach nhi€ém chudn bi day du cac loai mau To khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky ltu dOng.

- Tai dia di€m ding ky két hon luu ddng, cong chitc tw phép - ho tich c6
trach nhiém ki€m tra, xdc minh vé diéu kién két hén clla cic bén; hwéng dan
ngwoi dan dién day du thong tin trong TO khai dang ky két hon. Néu ho so day
da, hop 1€, cong chttc tw phép - hO tich ti€p nhén ho so viét Phi€u ti€p nhan ho
SO.

- Sau khi tlep nhéan ho so, cong chiic tw phap - ho tich béo cdo Chu
tich Uy ban nhan dan cap xd. Trueong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky cap 02 Glay chitng nhéan két hon cho ngudi cé yéu cau. Cong chic
tw phap — hO tich ghi ndi dung ding ky vao SO dang ky két hon,hudng dan cac
bén kiém tra ndi dung Gidy chitng nhan két hén va SO diang ky két hon,cling cac



bén nam, nit ky vao SO ding ky két hon, Gidy chimg nhén két hon theo quy
dinh; tién hanh trao Gidy chting nhan két hon cho cic bén tai dia diém dang ky
ltu dOng. Tai muc “Ghi chi” trong SO dang ky két hon ghi o “DPang ky luu
déng”

- Trirong hop ngwoi yéu cau khong biét chit thi cong chitc tw phap - ho
tich trite ti€p ghi T¢ khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huwéng dan nguoi dé di€m chi vao TO khai. Khitrao Gidy chiing nhan két hon,
cong chitc tw phép - ho tich phai doc lai ndi dung Gidy chitng nhan két hén cho
nguoi yéu cau nghe va hudng dan nguoi dé diém chi vao SO dang ky két hon.

b) Thanh phan ho so:

* Giay t0'phai xuat trinh

- HO chi€u hodc chiing minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy tOo khac c6 dan anh va théng tin ca nhan do co’ quan c6 thadm quyén cap,
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con gia trl st dung dé chirng minh ve nhan than clia nguoi cé yéu cau dang ky
két hon.

- Gidy tO chitng minh noi cw trii d@é xéc dinh thdm quyén (trong giai doan
chuyén tiép).

* Giay to’phai nOp

- TO khai dang ky kéft hén theo mau. Hai bén nam, ntr c6 thé khai chung
vao mOt TO khai dang ky két hon.

c) SO luong ho so’ 01 b0

d) Thoi han giai quy€t: 05 ngdy lam viéc.

d) Poi tuong thuc hién thu tuc hanh chinh: C4 nhan

e) Co’ quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cap xa noi
cw trti cua hai bén nam, nit.

g) Co’ quan phoi hop: Khong.

h) Két qua thuc hién thi tuc hanh chinh: Gidy chimg nhan két
hén(ban chinh), moi bén vo, chOng 01 ban.

i) Lé phi:D0i voi truong hop dang ky két hon khong ding han: 25.000
dong/lan. Mién 1€ phi d6i voi trirong hop két hon ding han, nguoi thulc gia
dinh c6 cong v6i cich mang; nguwoi thudc hd nghéo; nguoi khuyét tat.

k) Mau don, mau to khai: TO khai ding ky két hon.
1) Yéu cau, diéu kién thuc hién thu tuc hanh chinh:

- Hai bén nam, nit ciing thuong trd trén dia ban cdp xa ma mot hoac ca hai
bén nam, nit 1a ngwoi khuyét tat, Gm bénh khong thé di ding ky két hon duroc.

- Nam tlr d0 20 tu6i trd 1én, nit tir dd 18 tudi trd 1én;
- Viéc két hon do nam va nir tir nguyén quyét dinh;



- Khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thuOc mot trong cac trueong hop cdm két hon, gom:

+ Ké&t hon gia tao;

+ Td&o hon, cuOng ép két hon, 1tra di két hon, can trd két hon;

+ Nguoi dang c6 vo, c6 chOng ma két hon vdi nguwoi khac hodc chua c6
vQ, chira c6 chOng ma két hon véi nguoi dang c6 chong, 6 vo,

+ Két hon gilta nhitng nguoi cliing dong mau vé truc hé; gilta nhiing
nguoi c6 ho trong pham vi ba doi; gitra cha, me nudi véi con nuodi; gitta nguroi
da tung 1a cha, me nudi véi con nudi, cha chong voi con dau, me vo véi con ré,
cha duong véi con riéng ctia vo, me ké véi con riéng ctia chong;

* Nha nwdc khong thlra nhan hén nhdn gitta nhitng nguoi cng gidi tinh.

m) Can c&' phap ly:

- Luat Hon nhan va gia dinh ndm 2014;

- Luat HO tich nam 2014;

_ Nghi dinh s6 123/2015/ND-CP ngiy 15/11/2015 ctia Chinh pht quy dinh
chi tiét mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cQa Chinh phu quy dinh chi ti€t mOt sO diéu va bién phdp thi
hanh Luat HO tich;

- Thong twr s6 85/2019/TT-BTC ngdy 29/11/2019 ctia BS Tai chinh huéng
dan vé phi va 1& phi thuOc thdm quyén quyét dinh cila HOi dong nhan dadn tinh,
thanh pho truc thuQc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duong ban hanh Quy dinh mutc thu, ché do thu, n0p, quan 1y va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

8. Thu tuc dang ky khai ttr luu dong
a) Trinh ty thutc hién

- Cong chttc tw phép - ho tich duoc giao nhiém vu ding ky khai tir Tuu
dOng c6 trach nhiém chudn bi day di mau To khai ding ky khai ttr, gidy to'ho
tich va diéu kién can thiét dé thuc hién ding ky Iuu dOng tai nha riéng hoac
tai dia di€m tO chttc ding ky luu dOng, bao dam thuén 10i cho nguoi dan.

- Tai dia diém ding ky khai t@ luu dong, coéng chiic tw phép - hd tich
huéng dan nguoi yéu cau dién day du thong tin trong TO khai ding ky khai tt,
ki€m tra cac gidy tO'1am co's& cho viéc ding ky khai tr; viét Phi€u ti€p nhan ho
SO.

- Sau khi ti€p nhén ho so, cong chitc tw phép - hO tich bdo cio Chu tich



Uy ban nhéan dan c&p xa. Truong hop Chl tich Uy ban nhan dan déng y giai
quyét thi ky Trich luc khai tr va ghi ndi dung vao SO dang ky khai tt.

- Cong chuc tu phap -ho tich dem theo Trich luc khai tir va SO ding ky
khai t& d€ trd két qua cho nguoi c6 yéu cau tai dia diém dang ky luu dong;
hudng dan ngudi yéu cau kiém tra ndi dung Trich luc khai ttr va S6 ding ky
khai trky, ghi rd ho, tén trong SO dang ky khai tt; tai muc “Ghi chi” trong SO
dang ky khai ttr ghi 16 “Dang ky luu dOng”.

- Truwong hop ngudi yéu cau khong biét chir thi cong chiic tw phap - hO
tich trure ti€p ghi To khai, sau d6 doc cho nguwoi yéu cau nghe lai ndi dung va
huéng dan nguoi dé diém chi vao TO khai. Khi trd két qud, cong chic tw
phap - ho tich doc lai ndi dung Trich luc khai tlr cho ngudi yéu cau nghe va
huwéng dan nguoi d6 di€m chi vao SO ding ky khai tir.

b) Thanh phan ho so*

* Giay tO' phai xudt trinh

- HO chi€u hodc chitng minh nhan dan hodc thé cin cudc cong dan hoac
cac gidy tO khac c6 dan anh va théng tin cd nhan do co quan ¢6 tham quyen cap,
con gia tri st dung dé chig minh vé nhan than ctia ngudi c6 yéu cau dang ky
khai ttr;

- Gidy to chitng minh noi cw trd cudi cing clia nguoi chét dé€ xac dinh
tham quyén (trong giai doan chuyén tiép).

- Trwong hop khoéng xac dinh dwoc noi cw tri cudi ciing clla nguoi chét
thi xudt trinh gidy tO chiing minh noi nguoi dé chét hoac noi phat hién thi thé
clla nguoi chét.

* Giay t0'phai nOp

- TO khai ding ky khai ttt theo mau;

- Gidy bao tlr hodc gidy to thay thé Gidly bao tl¥ do o quan c6 thdm quyén
cap.

c) SO luong ho so: 01 bO

d) Thoi han giai quyét: 05 ngay lam viéc.

d) Poi tuong thuc hién thu tuc hanh chinh: C4 nhan

e) Co'quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan c&p x4 noi cw trti cudi ciing clia ngudi chét;

- Uy ban nhén dan c&p x noi ngudi dé chét hodc noi phét hién thi thd
nguoi chét thuc hién viéc ding ky khai tir trong trrtong hop khong xac dinh
duoc noi cu trii cudi cling clla nguoi chét.

g) Co’ quan phéi hop: Khong.

h) Két qua thuc hién thu tuc hanh chinh: Trich luc khai t& (bén
chinh).



i) L& phi: 5000 dong/lan.

Mién 1€ phi d6i véi trong hop ding ky khai ttr ding han; ding ky cho
nguoi thudc gia dinh c6 céng vOi cach mang; nguoi thudc hd nghéo; nguoi
khuyét tat.

k) Mau don, mau to' khai: TO khai ding ky khai ttr

1) Yéu cau, diéu kién thuc hién thu tuc hanh chinh

Nguoi chét khong c6 nguoi than thich, nguoi than thich khong song cling
dia ban xa hodc 1a nguoi gia, yéu, khuyét tat khong di ding ky khai ttr duoc.

m) Can ctr phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phti quy dinh
chi ti€t mOt sO di€u va bién phap thi hanh Luat HO tich;

- Théng tw 04/2020/TT-BTP quy dinh chi ti€t thi hanh mOt sO diéu cla
Lu@t HQ tich va Nghi dinh s6 123/2015/ND-CP ngdy 15 thdng 11 ndm 2015 cla
Chinh phu quy dinh chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Théng tu s6 85/2019/TT-BTC ngdy 29/11/2019cta BO Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh cia HOi dong nhén dan tinh,
thanh pho truc thuGc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duong ban hanh Quy dinh mutc thu, ché do thu, ndp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

9. Thii tuc ding ky giam ho
a) Trinh twr thuc hién

- Nglr(n co yeu cau dang ky glarn ho ndp ho so tai BO phan ti€p nhan ho
so va tra két qua cap xa c6 thdm quyén.

- Nguoi ti€p nhan c6 trach nhiém ki€m tra ngay toan bo ho so, xac dinh
tinh hop 1€ cla gidy tO trong ho so do ngwdi yéu cau nOp, xuat trinh; doi chi€u
théng tin trong T khai véi gidy tO trong ho so.

- Néu ho so day du, hop 1&, ngubﬁi ti€p nhén ho so viét gidy tiép nhén,
trong do ghi 16 ngay, gi0 tra két qud; néu ho so chua day du, hoan thién thi
hudng dan nglrm ndp hO so bé sung, hoan thién theo quy dinh; truong hop
khong thé bé sung, hoan thién ho so ngay thi pha1 14p thanh vin ban hudéng dan,
trong d6 néu 16 loai gidy to, ndi dung can bo sung, hoan thién, ky, ghi 16 ho, tén
clla nguroi ti€p nhan.

- Sau khi nhén du ho so, néu thay yéu cau diang ky gidm ho du dleu kién
theo quy dinh phap luét thi cong chitc tw phap - hd tich béo cdo Chu tich Uy ban


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html

nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan c&p xa dong ¥ gidi
quyét thi cong chitc tw phap - ho tich ghi vao S6 dang ky giam hO,hudng dan
ngum yéu cau ding ky ho tich kiém tra ndi dung Trich luc dang ky giam ho va
SO ding ky giam ho cting ngudi di dang ky giam ho ky vao SO. Chu tich Uy ban
nhan dan cap xa cap Trich luc ding ky gidm hO cho nguoi yéu cau.

b) Céch thiic thuc hién:

- Nguoi c6 yéu cau ding ky giam ho truc tiép thuc hién hodc Uy quyén
cho nguoi khac thure hién viéc dang ky giam ho;

- Nguoi thuce hién viéc dang ky gidm ho c6 thé truc ti€p ndp ho so tai BO
phén ti€p nhén ho so va tra két qua cap xa c6 thdm quyén hodc gti hd so qua
hé théng buu chinh hodc gtti ho so theo hé thOng ding ky ho tich trire tuyén.

c¢) Thanh phan ho so:

* Giay t0'phai xuat trinh:

- HO chiéu hodc chitng minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy tO khac c6 dan anh va théng tin ca nhan do co’ quan c6 thdm quyén cap,
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con gia trl st dung de chung minh ve nhan than cuia ngwoi co6 yéu cau dang ky
giam ho.

- Gidy tO chirng minh noi cw trii d€ xac dinh thAm quyén ding ky gidm ho
(trong giai doan chuyén tiép).

* Giay to’phai nOp
- TO khai ding ky giam ho theo mau.

- Vin ban clr nguoi gidam ho theo quy dinh ctia BO luét dan sy doi voi
trueong hop dang ky giam ho ctr.

- Gidy tO chiing minh diéu kién gidm h0 dwong nhién theo quy dinh cua
B0 luat dan sy dOi voi trrong hop ding ky giam ho dwong nhién. Truong hop
c6 nhi€u nguoi cing du diéu kién 1am giam ho dwong nhién thi nOp thém vin
ban thda thuén vé viéc cir mOt nguwoi 1am gidm hd duwong nhién.

- Vin ban fly quyén theo quy dinh ctia phap luat trong trll‘bng hop uy
quyén thuc hién viéc ding ky giam ho. Tru‘o*ng hop ngu‘o*z dlIGc uy quyen la
ong, ba cha, me, con, vo, chOng, anh, chi, em ru0t ctia nguoi Uy quyén thi vdn
ban Uy quyén khéng phai chltng thuc.

*Luuy:
- boi v6i gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi ti€p nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhén ho so ki€m tra, d6i chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu n0i dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.



+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va trd lai cho nguoi xudt trinh, khéng duge yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan diing, d‘fl ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO' ma phap luat ho tich khong quy dinh phai nOp.

d) S6 lwong ho so” 01 bO

d) Thoi han giai quyét: 03 ngdy lam viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan, phap nhan.

g)v Co' quan thuc hién thu tuc hanh chinh: f]y ban nhan dan cap xa noi
clr tri clla ngwroi duroc gidm ho hodac ngwoi giam ho.

h) Co’ quan phdi hop: Khéng.

o) Két qua thuc hién thu tuc hanh chinh: Trich luc ding ky giam ho

(ban chinh).

k) L& phi: Mién 1€ phi.

1) Mau don, mau to khai: T khai dang ky giam ho.

m) Can ctr phap ly:

- BO luat Dan su,

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi1 quy dinh
chi ti€t mOt sO diéu va bién phép thi hanh Luat HO tich;

- Théng tw 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh chi
ti€t thi hanh mOt sO diéu cua Luét HO tich va Nghi dinh sO 123/2015/ND-CP
ngdy 15 thdng 11 ndm 2015 cQa Chinh phU quy dinh chi ti€t mOt sO di€u va bién
phdp thi hanh Luat HO tich;

- Théng tw sO 85/2019/TT-BTC ngay 29/11/2019 cta BO Tai chinh huéng
dan vé phi va 1& phi thudc tha&m quyén quyét dinh ctia HOi ddng nhdn dan tinh,
thanh pho trie thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Duong ban hanh Quy dinh mutc thu, ché do thu, nOp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

10. Thu tuc ding ky cham dit giam ho
a) Trinh tw thuc hién

- Nguoi ¢ yéu cau ding ky chdm duat giam hd ndp ho so tai BO phén
ti€p nhan ho so va tra két qua cap xa c6 tham quyén.



- Nguoi tiép nhén c6 trach nhiém ki€m tra ngay toan bd ho so, xac dinh
tinh hop 1€ clia gidy tO trong ho so do ngwoi yéu cau nop, xuat trinh; doi chiéu
théng tin trong T khai voi gidy tO trong ho so.

- Néu ho so day du, hop 1é, ngu“f)fi ti€p nhén ho so viét gidy tiép nhan,
trong do ghi 16 ngay, gio tra két qua néu ho so chua day du, hoan thién thi
hudng dan ngu’O’l ndp hod so bo sung, hoan thién theo quy dinh; truong hop
khong thé b sung, hoan thién ho so ngay thi phai 14p thanh van ban hudng dan,
trong d6 néu ro loai gidy to, ndi dung can b sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Sau khi nhan du ho so, néu thdy yéu cau ding ky chdm dit giam ho du
diéu klen theo quy dinh phap luat thi céng chic tw phap - ho tich béo céo Chu
tich Uy ban nhan dan cdp xa. Truong hop Chu tich Uy ban nhan dan cap xa
dong y gidi quyét thi Cong chtc tw phap ho tich ghi vao SO ding ky chdm dut
giam ho, hu“O’ng dan nguoi yéu cau ki€m tra ni dung Trich luc ding ky cham
dit giam ho va SO dang ky cham dut giam hé cung nguoi di dang ky chdm dut
giam hd ky vao S6. Chu tich Uy ban nhan dan cap xa cap Trich luc ding ky
chdm dut gidm ho cho nguoi yéu cau.

b) Céch thitc thue hién:

- Nguoi c6 yéu cau ding ky chdm dit gidm ho truc ti€p thuc hién hodc
uy quyén cho nguoi khac thuc hién viéc ding ky chdm dut giam ho;

- Nguoi thuc hién viéc ding ky chdm dit giam ho 6 thé truc tiép ndp
ho so tai BO phén ti€ép nhAn ho so va trd két qua cap xa c6 thdm quyén hoac
gt ho so qua hé théng buu chinhhodc glti ho so theo hé thong ding ky ho tich
trire tuyen.

c) Thanh phan ho so:

* Giay t0'phai xuat trinh

- HO chi€u hodc chitng minh nhan dan hodc thé cin cudc cong dan hoac
cac gidy tO khac c6 dan anh va théng tin cd nhan do co quan ¢6 tham quyen cap,
con gid tri str dung dé ching minh vé nhan than clla ngudi c6 yéu cau ding ky
cham duit giam ho.

Truong hop giti ho so qua hé thOng buu chinh thi phai glti kém theo ban
sao c6 ching thuc gidy tO phai xudt trinh néu trén.

* Giay to' phai nOp

- TO khai dang ky ch&m ditt giam ho theo mau.

- Gidy t0'1am can clr chdm duit giam ho theo quy dinh ctia BO luét dan su.

- Vin ban Uy quyén theo quy dinh cta phap ludt trong tru‘ong hop Uy
quyen thure hién viéc ding ky chdm dit gidm ho. Truo*ng hop nglIO’l dlIO‘c uy

quyen la 6ng, ba, ci}a, me, con, vO, chOng, anh, chi, em rudt cla nguoi uy quyen
thi vdn ban Qy quyén khong phai chlng thuc.

*Luuy:



- B6i voi gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cdu ndp gidy to'1a ban sao durge cdp tlr s6 goc
hodc ban sao dugc chimg thyc tlr ban chinh thi nguoi ti€p nhén ho so khang
duoc yéu cau xuat trinh ban chinh; néu pglIGi yéu cau (;hi n@p ban chup va
xudt trinh ban chinh thi nguoi tiép nhén ho so ki€m tra, d6i chi€u ban chup véi
ban chinh va ky vao ban chup xac nhan vé viéc da doi chi€u noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to dé.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u véi thong tin trong t& khai, chup lai hoac ghi lai théng
tin dé Iuu trong ho so va tra lai cho ngwoi xudt trinh, khong duoc yéu cau nOp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhén c6 trach nhi€ém tiép nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy t&' ma phép luét ho tich khong quy dinh phai ndp.

d) SO luong ho so’ 01 bO

d) Thoi han giai quy€t: 02 ngay lam viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan, phap nhan

g) Co’ quan thuc hién tha tuc hanh chinh: ij ban nhan dan cap xa noi
da dang ky giam ho trurdc day.

h) Co’ quan phéi hop: Khong.

i) Két qua thuc hién thu tuc hanh chinh: Trich luc ding ky chdm diit
giam hO (ban chinh).

k) L& phi: Mién 1€ phi.

1) Mau don, mau to khai: T khai dang ky chdm dut giam ho.

m) Can c&' phap ly:

- BO luat Dan sy

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 c@ia Chinh phtl quy dinh
chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Thong tw sO 04/2020/TT-BTP ngay 28/5/2020 cia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15 thdng 11 ndm 2015 cta Chinh pht quy dinh chi ti€t mOt s6 di€u va bién
phdp thi hanh Luat HO tich;

- Théng tw 6 85/2019/TT-BTC ngay 29/11/2019 clia BO Tai chinh hudng
dan vé phi va 1€ phi thudc tham quyén quyét dinh ctia HOi dong nhdn dan tinh,
thanh pho truc thubc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Dwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st



dung phi, 1€ phi trén dia ban tinh Hai Duong.

11. Th tuc thay déi, cai chinh, bd sung théng tin hé tich
a) Trinh ty thutc hién

- Nguoi ¢6 yéu cau thay d6i, cai chinh, b6 sung thdng tin hd tich nOp ho
so'tai BO phan ti€p nhadn ho so va tra két qua cap xa c6 tham quyén.

- Nguoi ti€p nhan c6 trach nhiém ki€m tra ngay toan b ho so, xac dinh
tinh hop 1€ ctia gidy tO trong ho so do ngudi yéu cau ndp, xudt trinh; doi chiéu
thong tin trong T khai véi gidy tO trong ho so.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy tiép nhan,
trong d6 ghi 16 ngdy, gio tra két qua; néu hod so chua day da, hoan thién thi
hudéng dan ngudi ndp hd so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,
trong d6 néu 16 loai gidy t0, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Sau khi nh&n du gidy to theo quy dinh, néu thdy viéc thay doi, cai
chinh, b6 sung thong tin hd tich 13 c6 co s&, phit hop v6i quy dinh cla phdp
luat dan sy va phap luat €0 lién quan, cong chtirc tw phap - ho tich béo cdo Chu
tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan cap xa
dong V gidi quyét thi ky Trich luc ho tich twong Gng (Trich luc thay doi hd
tich/Trich luc cdi chinh hd tich/Trich luc bé sung théng tin ho tich) cdp cho
nguoi yéu cau; cong chitc tw phap - ho tich ghi ndi dung thay doi, cai chinh,
b0 sung thong tin h tich vao SO dang ky thay d6i, cai chinh, bo sung thong tin
ho tich, xac dinh lai dan t6c; hudng dAn ngudi yéu cau kiém tra ndi dung
gidy t& ho tich va SO ho tich, cling ngudi yéu cau ky vao S6.

Truong hop thay d6i, cdi chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chiing nhan két hon thi cong chitc tw phap - ho tich ghi ndi
dung thay ddi, cai chinh ho tich vao Gidy khai sinh, Gidy chiing nhan két hén;
b6 sung thdng tin hd tich vao muc twong ting va déng dau vao ndi dung bd sung.
Truong hOp dang ky thay d6i, cai chmh ho tich khéng phai tai noi dang
ky ho tich triede day thi Uy ban nhan dan cap xa phai théng béo bang vin ban

kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich
trwde ddy dé ghi vao SO ho tich.

Truong hop noi déng ky ho tich trirdc day la Co quan dai dién thi Uy ban
nhan dan cp xa phai thong bdo bang vin ban kém theo ban sao trich Iuc ho tich
dén BO Ngoai giao d€ chuyén dén Co quan dai dién ghi vao SO ho tich.

b) Cach thiic thuc hién:

- Nguoi ¢ yéu cau ding ky thay doi, cai chinh, b6 sung thong tin ho tich
true ti€p thue hién hodc Uty quyén cho nguoi khac thure hién;

- Nguoi thue hién viéc ding ky thay doi, cai chinh, b6 sung ho tich c6 thé



tric ﬂép nop h6 50 tai BO phan ti€p nhan ho so va tra két qué cap xa c6 thdm
quyén hoac gm ho so qua hé thong buu chinh hodc glti qua hé thong ding ky
ho tich truc tuyén.

c¢) Thanh phan ho so:

* Giay t0’phai xuat trinh

- HO chi€u hoac chiing minh nhan dan hodc thé cin cudc cong dan hodc
cac gidy tO khac c6 dan anh va thong tin ca nhan do co’ quan c6 thdm quyén cap,
con gia tri st dung dé chiing minh vé nhan than clla nguoi c6 yéu cau dang ky
thay doi, cai chinh, b sung thong tin ho tich.

- Gidy tO chiimg minh noi cw trd d€ xac dinh thAm quyén ding ky thay
doi, cai chinh, b6 sung thdng tin ho tich (trong giai doan chuyén ti€p).

Truong hop giti ho so qua hé thong butu chinh thi phai gliti kém theo ban
sao c6 chiing thurc cac gidy tO phai xudt trinh néu trén.

* Giay t0’phai nOp
- TO khai dang ky thay d6i, cai chinh, b6 sung théng tin hd tich, xac dinh
lai dan tOc theo mau.

- Gidly t&'1am can ctr thay d6i, cai chinh, b sung théng tin h tich.

- Vin ban Uy quyén theo quy dinh ctia phéap luat trong truong hop Uy
quyén thuc hién viéc ddng ky thay d6i, cai chinh, bo sung théng tin h tich.
Tru*o*ng hop ngu‘o*z du*crc Uy quyén la 6 ong, ba, cha, me, con, v, chOng, anh, chi,
em ru0t clla ngudi Uy quyén thi vin ban Uy quyén khéng phai chling thuec.

*Luuy:
- B6i voi gidy to' nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao dugc cap tlr s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu ngwoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi ngwoi ti€p nhan ho so ki€ém tra, dOi chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u véi thong tin trong t& khai, chup lai hoac ghi lai théng
tin dé Iuu trong ho so va tra lai cho ngwoi xudt trinh, khong duoc yéu cau nOp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nOp thém gidy t&' ma phép luat ho tich khong quy dinh phai ndp.

d) SO luong ho so’ 01 bO

d) Thoi han giai quyét:



- 03 ngay lam viéc ddi voi yéu cau thay d6i, cai chinh hd tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc doi voi yéu cau bo sung thong tin ho tich,
trlIO’ng hop nhan ho so sau 15 gior ma khong giai quy€t duoc ngay thi tra két
qua trong ngay 1am viéc tiép theo.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan
g) Co’ quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cap xa noi da dang ky ho tich trudc day hoac Uy ban
nhan dan cap x4 noi cu tri clla ngudi co yéu cau c6 thAm quyén gidi quyét viéc
thay d0i, cdi chinh cho ngudi chua d 14 tudi, bo sung ho tich cho cong dan
Viét Nam cur tri ¢ trong nuGc.

-Uy ban nhén dén c&p xd noi da déng ky khai t@ traebe ddy thuc hién vibe
cai chinh nOi dung ddng ky khai tir.
h) Co’ quan phdi hop: Khéng.

e) Két qua thuc hién thi tuc hanh chinh: Trich luc thay d6i hod
tich/Trich luc ci chinh hd tich/Trich luc b6 sung théng tin ho tich (ban chinh).

k) Lé phi: 10.000 d6ng/lan.

Mién 1& phi cho nguoi thudc gia dinh 6 cong vdi cach mang; nguoi thudc
hé nghéo; ngwoi khuyét tat.

1) Mau don, mau to khai: TO khai dang ky thay d6i, cai chinh, bé sung
thong tin hO tich, x4c dinh lai dan tOc.

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

+ Viéc thay d6i ho, chit dém, tén cho ngudi dudi 18 tudi phai c6 sy dong
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y cla cha, me nguwoi do va dwoc theé hien ré trong TO khai; doi voi nguoi tuw du
9 tudi tré1én thi con phai cé sw dong y clia nguoi do.

+ Viéc cdi chinh hd tich chi duoc gidi quyét sau khicé du cdn ¢t d€ xdc
dinh c6 sai sét do 10i cla coéng chltc lam céng tdc hd tich hodc clla ngudi yéu
cau ddng ky ho tich; khong cai chinh ndi dung trén gidy to hO tich da duoc cap
hop 1& nham hop thltc héa théng tin trén ho s, gidy tO cd nhdnkhdc.

+ Gidy to ho tich quy dinh dad cdp cho cd nhdn theo quy
dinh cda phdp ludt vé ho tich truoc ngay 01/01/2016 (ngay Ludt
Ho tich cé hiéu luc) co gid tri st dung ma khéng phai bé sung
théng tin ho tich con thiéu so vdi biéu mau ho tich hién hanh.

+ Glay tO hO tich duoc cap hop 1é ke tir ngay 01/01/2016 ma thong tin hO
tich con thleu thi duoc b6 sung, néu c6 gidy t0, tai liéu do co quan, td chltc cé
tham quyén cap hop 1& chltng minh.

Yéu cau ghi b6 sung qudc tich Viét Nam chi thuc hién doi voi gidy to hO
tich dwoc cap ké twr ngay 01/01/2016, sau khi dd xdc dinh nguoi yéu cau dang cé
quOc tich Viét Nam theo quy dinh ctia Ludt Quoc tich Viét Nam.



n) Can cir phap ly:
- B6 luat Dan s,
- Luat HO tich ndm 2014;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 clia Chinh phtl quy dinh
chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Théng tw sO 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15 thdng 11 ndm 2015 cta Chinh pht quy dinh chi ti€t mOt s6 di€u va bién
phdp thi hanh Luat HO tich;

- Théng tw s8 85/2019/TT-BTC ngéy 29/11/2019 clia B Tai chinh hudng
dan vé phi va 1€ phi thubc tham quyén quyét dinh ctia HOi dong nhdn dan tinh,
thanh pho truc thubc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Dwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

12. Thu tuc cap Gidy xac nhan tinh trang hén nhan
a) Trinh tyr thuc hién

- Nguoi c6 yéu cau cdp Gidy xac nhan tinh trang hdn nhan ndp ho so tai
B0 phan ti€p nhan ho so va tra két qua cap xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, doi chiéu
thong tin trong TO khai va tinh hop 1€ clia gidy to trong ho so do nguoi yéu cau
nOp, xudt trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy tiép nhan,
trong d6 ghi 16 ngdy, gio tra két qua; néu ho so chua day da, hoan thién thi
hudng dan ngay d€ ngudi ndp hd so'bd sung, hoan thién theo quy dinh; trudng
hop khong thé b sung, hoan thién ho sO' ngay thi nguroi tlep nhén phai 1dp vin
ban hudng dan, trong d6 néu 1o loai gidy t0, ndi dung can bé sung, hoan thién,
ky, ghi 16 ho, tén clia nguroi ti€p nhan.

- Sau khi nhén du ho SO hop 1&, cong chll’c tw phap - ho tich kiém tra, xac
minh tinh trang hén nhan clia nguoi cé yéu cau.

- Truong hop nguoi yéu cau xac nhan tinh trang hén nhan da timg ding
ky thuong trd tai nhiéu noi khic nhau thi nguoi d6 c6 trach nhiém ching minh
v€ tinh trang hon nhan ctia minh. Truong hop ngum yéu cau khong ching minh
duorc thi cong chtc tw ' phap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa
c6 vin ban de nghi Uy ban nhan dan cap xd noi nguoi dé da tung dang ky
thwong trid ti€n hanh kiém tra, xdc minh vé tinh trang hdn nhan clla ngudi do.

Sau khi ngay nhdn duoc van ban dé nghi, Uy ban nhan dan cap xa duoc
yéu cau, tién hanh ki€m tra, xac minh va tra 10i bang van ban vé tinh trang hén



nhan trong thoi gian thuong tri tai dia phurong clla nguwoi cé yéu cau.

Néu két qua ki€m tra, xac minh cho thdy nguoi yéu cau c6 di diéu kién,
vi€c cap Gidy xac nhan tinh trang hon nhan la pht hop quy dinh phép luat hoac
sau thoi han 20 ngay ké tlr ngdy gUti vdn ban yeu cau xdc minh ma khéng nhén
duoc vdn ban trd 10i thi cho phep nguoi yéu cau cap Glay xdc nhan tinh trang
hén nhan c6 vin ban cam doan v€ tinh trang hén nhan cUa minh, cong chic tw
phép - hO tich trinh Chu tich Uy ban nhan dan ky cap 01 ban Glay xac nhan tinh
trang hon nhan dé€ st dung vao muc dich két hon cho ngudi yéu cau.

- Traong hop nguoi yéu cau cap lai Gidy xdc nhéan tinh trang hon nhén
dé két hén ma khong nOp lai dwoc Gidy xdc nhén tinh trang hén nhan dd duoc
cap trudc ddy, thi nguwoi yéu cau phai trinh bay ro 1y do khong nOp lai duogc
Gidy xdc nhén tinh trang hén nhan. Trong thi han 03 ngay lam viéc k& tir ngdy
ti€p nhan ho so, co quan ddng ky hO tich ¢ vdn ban trao doi v6i noi du dinh
ddng ky két hon trudc ddy dé xdc minh. Trudong hop khong xdc minh duoc hodc
khéng nhéan dugc két qua xdc minh thi co quan ddng ky hO tich cho phép nguoi
yéu cau lap vin ban cam doan vé tinh trang hon nhdn.

- Trudng hop yéu cau cap Gidy xdc nhén tinh trang hén nhdn dé st dung
vao muc dich khdc, khong phai d€ ddng ky két hon thi trong Gidy xdc nhén tinh
trang hon nhdn phai ghi ré6 muc dich s& dung, sO Iwong Gidy xdc nhéan tinh
trang hén nhdn dugc cap theo yéu cau.

- Trudng hop yéu cau cap Gidy xdc nhén tinh trang hén nhdn dé két hén
vOi nguoi cuing gidi tinh hoac két hon voi nguwoi nwde ngodi tai Co quan dai
dién nuGc ngodi tai Viét Nam thi co quan ddng ky h tich tlr chOi gidi quyét.

b) Cach thic thuc hién:

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan truc ti€p thuc
hién hodc Uy quyén cho nguoi khac thue hién yéu cau cdp Gidy xac nhén tinh
trang hon nhan;

- Nguoi thue hién yéu cau cdp Gidy xac nhén tinh trang hdn nhan c6 thé
trie ti€p nOp ho so tai BO phan ti€p nhan ho so va tra két qua cap xa c6 tham
quyén hodc gti hO so qua hé thGng buu chinh hodc gti ho so theo hé thong
dang ky ho tich true tuyén.

) Thanh phan ho so:

* Giay tO phai xuat trinh

- HO chi€u hodc chiing minh nhan dan hodc thé cin cudc cong dan hodc
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cac giay to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen cap,
con gia tri str dung d€ chitng minh vé nhan than clia nguoi c6 yéu cau cap Gidy
xac nhan tinh trang hon nhan.

- Gidy tO chiing minh noi cw trii clla ngwoi yéu cau cap Gidy xac nhén
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tinh trang hon nhan dé xac dinh tham quyen (trong giai doan chuyén tiep).

Truong hop glti ho so qua hé théng buu chinh thi phai glti kém theo ban



sao c6 chiing thurc cac gidy tO phai xudt trinh néu trén.
* Giay t0’phai nOp
- TO khai c@p Gidy xac nhén tinh trang hén nhan theo mau;

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da c6
vQ hoac chOng nhung dé ly hén hoac nguoi ve/chong dé chét thi phai xudt trinh
(ban chinh) hodc nOp ban sao gidy to hop 1€ dé chitng minh;

- Cong dan Viét Nam da ly hon, huy viéc két hon & nudc ngoai thi phai
nOp ban sao Trich luc ghi chii ly héon.

- Truwong hop ca nhan yéu cau cdp lai Gidy xac nhan tinh trang hon nhan
dé st dung vao muc dich khac hodc do Gidy xac nhan tinh trang hon nhan da
hét thoi han st dung theo quy dinh thi phai nOp lai Gidy xac nhan tinh trang
hén nhan da duoc cap trudce dé.

- Vin ban Uy quyén theo quy dinh ctia phap ludt trong truong hop Uy
quyén thue hién viéc dang ky thay doi, cai chinh, bO sung hd tich. Trudng hop
nglr0'1 c‘l‘lroc uy quyén la 6 ong, ba, cha, me, con, vo, chong, anh, chi, em rudt ctia
ngwoi Uy quyén thi vin ban Uy quyén khéng phai chltng thuec.

*Luuy:
- boi vai gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhén ho so khong
dwoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhdn hd so ki€m tra, ddi chi€u ban chup v6i
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hoac ghi lai thong
tin dé luu trong hd so va trd lai cho nguodi xudt trinh, khéng duge yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan diing, (1‘17,1 ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO' ma phap luat ho tich khong quy dinh phai nOp.

- Truong hop cho phép nguoi yéu cau ddng ky hO tich 1dp vdn ban
cam doan vé n0i dung yéu cau ddng ky ho tich thi co quan ddng ky h tich phai
gidi thich ré cho nguoi lap vin ban cam doan vé trdch nhiém, hé qua phdp ly
cua viéc cam doan khong diing su that.

Co quan ddng ky hO tich tlr chdi gidi quyét hodc dé nghi co quan cé tham
quyén htly bo két qua ddng ky ho tich, néu cé co s xdc dinh ndi dung cam doan
khong dung su that.

d) SO luong ho so’ 01 bO



d) Thoi han giai quy€t: 03 ngay lam viéc; trong hop phai xac minh thi
thoi han giai quyét khong qué 23 ngay.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan
g) Co’' quan thuc hién thu tuc hanh chinh:

- Uy ban nhan dan cdp xa noi nguoi yéu cau cdp Gidy xac nhan tinh
trang hon nhan thuong tra.

- Truong hop nguoi yéu cau cap Gidy xac nhan tinh trang hon nhan
khong €O noi thU‘O’ng trd nhung c6 dang ky tam trd theo quy dinh cua phap luat
vé cur trd thi Uy ban nhan dan cap xa noi tam trt thuc hién viéc cdp Gidy xéc
nhan tinh trang hén nhan.

h) Co quan ph01 hop: Uy ban nhan dan cap xa noi thuong tri truée day
cla ngum yéu cau cap Glay xac nhan tinh trang hon nhéan (trrong hop nguoi
yéu cau da thuong trd & nhiéu noi khac nhau), Uy ban nhan dan noi du dinh
ding ky két hon trude day.

i) Két qua thuc hién thu tuc hanh chinh: Gidy xac nhén tinh trang hén
nhan.

L& phi:10.000 dong/lan.

k) Mién 1& phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thuOc h0 nghéo; nguwoi khuyét tat.

1) Mau don, mau to khai: TO khai cdp Gidy xac nhén tinh trang hon
nhan.

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

Truong hop yéu cu xac nhan tinh trang hon nhan nham muc dich két
hén thi nguoi yéu cau phai dép ing du diéu kién két hon:

- Nam Ut d0 20 tu6i trd 1én, nit tir dd 18 tudi trd 1én;

- Viéc két hon do nam va nir tir nguyén quyét dinh;

- Khong bi mat ning luc hanh vi dan su;

- Viéc két hon khong thudc mot trong cac trirong hop cdm két hon, gom:

+ K&t hon gia tao, ly hon gia tao;

+ Tao hon, cudng ép két hon, 1ra ddi két hon, can trd két hon;

+ Nguoi dang c6 v, c6 chong ma két hon voi nguoi khac hodc chua cé
vQ, chita c6 chOng ma két hon véi nguoi dang c6 chong, c6 vo,

+ Két hon gilta nhitng nguoi cling dong mdu vé truc hé; gitta nhiing
ngu*m c6 ho trong pham vi ba doi; gitta cha, me nudi voi con nudi; glu'a ngu*m

da ting 1a cha, me nudi VO’l con nuoi, cha chong vOi con dau, me vg véi con 1€,
cha duong véi con riéng ctia vo, me ké véi con riéng ctia chong.

- Nha nuwéce khong thlra nhan hén nhdn gitta nhitng nguoi cing gidi tinh.



Trudng hop yéu cau cap Gidy xdc nhén tinh trang hén nhdn dé st dung
vao muc dich khdc, khong phai dé ddng ky két hon, thi ngudi yéu cau khéng phai
ddp (tng diéu kién két hon.

n) Can crphap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mOt sO diéu va bién phdp thi hanh Luat HO tich;

- Théng tw sO 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 cla Chinh phQ quy dinh chi ti€t mOt s6 di€u va bién phdp thi
hanh Luat HO tich;

- Thong tw s6 85/2019/TT-BTC ngdy 29/11/2019 ctia BO Tai chinh huéng
dan vé phi va 1€ phi thuGc tham quyén quyét dinh cla HOi dong nhdn dan tinh,
thanh pho truc thulc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Dwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st
dung phi, 1€ phi trén dia ban tinh Hai Duong.

13. Thu tuc ding ky lai khai sinh
a)Trinh tw thuc hién

- Nguoi 6 yéu cau ding ky lai khai sinh nOp ho so tai BO phéan tiép nhén
ho so'va tra két qua cap xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, d6i chiéu
théng tin trong TO khai va tinh hop 1é ctia gidy to trong hd so' do nguoi yéu cau
nOp, xudt trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhén ho so viét gidy tiép nhén,
trong do ghi ro ngay, gio tra két qua néu ho so chua day du, hoan thién thi
hudng dan ngu‘O’l ndp hd so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,
trong d6 néu ro loai gidy to, ndi dung can b sung, hoan thién, ky, ghi o ho, tén
clla nguoi ti€p nhan.

- Sau khi ti€p nh&n ho so, cong chitc tw phap - ho tichkiém tra, xac
minh ho so.

Trub’ng hop viéc ding ky lai khai sinh dwoc thuc hién tai Uy ban nhan
dan cdp xa khong pha1 noi dang ky khai sinh trU‘Oc day thi cong chtc tw phap -
ho tich b4o cdo Chu tich Uy ban nhan dan cap xa c6 van ban dé nghl Uy ban
nhan dan cap xa noi ding ky khai sinh truc day ki€m tra, xac minh vé viéc luu
gitt sO ho tich.



Sau khi nh@n duoc van ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trrdc day ti€n hanh ki€ém tra, x4c minh va trd 10i bang van ban vé viéc con
luu gitr hoac khong Iuu gilt duoce s6 ho tich.

Trudng hop gidy tO clia ngudi yéu cau ddng ky lai khai sinh khéng c6
thong tin chltng minh quan hé cha, me, con thi co' quan ddng ky hQ tich cé van
ban dé nghl cO' quan céng an ¢é thdm quyén xdc minh. Trudng hop cO' quan
céng an tra 10i khong cé théng tin thi co quan dang ky ho tlch cho nguoi yéu cau
ddng ky lai khai sinh 1ap vdn ban cam doan vé théng tin clia cha, me va xdc dinh
n0i dung khai sinh theo vin ban cam doan.

Sau khi nh&n duoc két qua xdc minh vé viéc khong con luu gilt duoc s6
ho tich tai noi di ding ky khai sinh hodc sau thoi han 20 ngdy ké tir ngdy gtti
vdn ban yéu cau xdc minh ma khéng nhan duoc vdin ban tra 10i, néu thay viéc
dang ky lai khai sinh chinh xac, ding quy dlnh phdp luat, cong chic tw phap - ho
tich bdo cdo Chu tlch Uy ban nhan dan cdp xa. Truong hop Chu tich Uy ban
nhan dan dong y giai quyét thi cong chitc tw phap - ho tich ghi ndi dung khai sinh
vao SO ding ky khai sinh, hudng dan nglrf)i yéu cau kiém tra ndi dung Gidy
khai sinh va SO dang ky khai sinh,cung nguoi di dang ky lai khai sinh ky vao SO.
Chu tich Uy ban nhan dan ky cap Gidy khai sinh cho nguoi c6 yéu cau.

*Luuy:
- boi v6i gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhan ho so khong
duoc yéu cau xudt trinh ban chinh; néu ngwoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhén ho so ki€m tra, d6i chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong ho so va trd lai cho nguwoi xudt trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khéng dwoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO ma phap luat ho tich khong quy dinh phai nOp.

- Truong hop cho phép nguoi yéu cau ddng ky hO tich 18p vdn ban
cam doan vé n0i dung yéu cau ddng ky hO tich thi co quan ddng ky ho tich phai
giai thich ré cho nguoi 1ap vin ban cam doan vé trdch nhiém, hé qua phdp ly
cua viéc cam doan khéng diing su that.

Co quan ddng ky hO tich tlr chdi gidi quyét hodc dé nghi co quan cé tham
quyén hlly bo két qua ddng ky ho tich, néu cé co s& xdc dinh ndi dung cam doan
khong diing s\ that.

b) Céch thiic thuk hién:



- Nguoi c6 yéu cau ding ky lai khai sinh truc ti€p thuc hién hoac uy
quyén cho ngurdi khac thire hién viéc dang ky lai khai sinh;

- Nguoi thuc hién dang ky lai khai sinh c6 thé truc ti€p ndp ho so tai BO
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phan tiep nhan ho so va tra két qua cap xa cé tham quyen hoac gui ho so qua
hé théng buu chinh hodc glti ho so theo hé thong ding ky truc tuy€n.

c¢) Thanh phan ho so:

* Giay t0’phai xuat trinh

- HO chié'u hodc chiing minh nhan dan hodc thé cin cuwdc cong dan
hoac cac gidy t0 khac co dan anh va thong tin ca nhan do O quan c6 thdm

quyen cap, con gid tri str dung dé chitng minh vé nhan than clla nguoi 6 yéu
cau ding ky lai khai sinh.

- Gidy to chitng minh noi cw trii d€ xac dinh thdm quyén dang ky lai khai
sinh (trong giai doan chuyén tiép).

Truong hop giti ho so qua hé thong buu chinh thi phai giti kém theo ban
sao c6 chiing thurc cac gidy tO phai xudt trinh néu trén.

* Giay t0’phai nOp

- TO khai dang ky lai khai sinh theo mau, trong d6 c6 cam doan clia nguoi
yéu cau vé viéc da nOp du cac gidy to hién coé.

- Ban sao toan b ho so, gidy tO clla nguoi yéu cau hodc ho so, gidy to,
tai lieu khéc trong dé c6 thong tin lién quan dén noi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan cé thAm quyén clla Viét Nam cap
hop 1€ (ban sao dugc ching thyc tlr ban chinh, ban sao durgc cap tir SO dang ky
khai smh) Ban chinh hoac ban sao gidy tO' c6 gia tri thay the Gidy khai sinh
duoc cap truedc ndm 1945 & mién Bac va trrdc ndm 1975 & mién Nam.

+ Truong hop nguoi yéu cau khong cé gidy to néu trén thi phai nOp ban
sao gidy 0’ do co’ quan, t6 chitc ¢6 thdm quyén ctia Viét Nam cép hop 1& nhu:
Glay chitng minh nhan dan, Thé cin cuGe cong dan hodc HO chi€u; S6 ho khau,
S6 tam tru, glay tO' chling minh vé noi cu trd; Bang tot nghlep, Glay ching
nhan, Chitng chi, Hoc ba, h6 so hoc tdp do co quan cé thdm quyén cap hodc
xac nhan; gidy to khac c6 thong tin vé ho, chlt dém, tén, ngdy, thang, ndm sinh
clla c4 nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy tO néu trén (n€u c6) va phai cam doan da ndp du cac gidy tO' minh c6; chiu
trach nhiém, hé qua ctia vi€c cam doan khong diing su that.

- Truong hop ngwoi yéu cau ding ky lai khai sinh 1a can b0, cong chiic,
vién chltc, nguwoi dang cong tac trong luc lwong vil trang thi phai ¢6 vdn ban
x4c nhén ctia Thu trudng co quan, don vi vé viéc nhiitng ndi dung khai sinh
clia nguoi d6 gom ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan tc;
quOc tich; que quan; _quan hé cha - con, me - con pht hop véi ho so do co
quan, don vi dang quan ly.



- Vin ban Uy quyén theo quy dinh cla phap luat trong trlrong hop uy
quyén thuc hién viéc diang ky lai khai sinh. Truong hop nguoi dlr(rc uy quyen
la 6ng, ba, cha, me, con, vQ, chOng, anh, chi, em rudt clia ngwoi Uy quyén thi
vdn ban ﬁy quyén khéng phéi chting thue.

d) S6 luong ho so’ 01 bO

d) Thoi han giai quyét: 05 ngay lam viéc; treong hop phai xac minh thi
thoi han gidi quyét khong qua 25 ngdy.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co’ quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cap Xd noi

da dang ky khai sinh truede day hoac Uy ban nhan dan cip xa noi ngwoi yéu cau
dang ky lai khai sinh thuong tru.

h) Co quan phéi hop: Uy ban nhan dan cap xa noi ngudi yéu cau ding
ky lai khai sinh dé dang ky khai sinh trll‘O‘C day trong trrong hop thuc hién diang
ky lai khai sinh tai Uy ban nhan dan cap xa noi thuong tri.

i) Két qua thuc hién thu tuc hanh chinh:Gidy khai sinh (ban chinh).

k) Lé phi:

- 5000 dong/lan.

- Mién 1€& phi cho nguoi thudc gia dinh c¢6 cong v6i cach mang; nguoi
thuOc h0 nghéo; nguwoi khuyét tat.

1) Mau don, mau to'khai: TO khai ding ky lai khai sinh

m) Yéu cau, diéu kién thuc hién thu tuc hanh chinh

- Viéc khai sinh di duoc dang ky tai co quan c6 thdm quyén cla Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai
sinh déu bi mat.

- Nguoi c6 yéu cau con song tai thoi diém yéu cau dang ky lai.

n) Can c& phap ly:

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 c@ia Chinh phtl quy dinh
chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Théng tw sO6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cQa Chinh phu quy dinh chi ti€t mOt sO diéu va bién phdp thi
hanh Luat HO tich;

- Thong tw sO 85/2019/TT-BTC ngay 29/11/2019 ctia BO Tai chinh huéng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia HOi ddng nhdn dan tinh,
thanh pho truc thudc Trung wong.

- Nghi quyét s6 17/2016/NQ-HPND ngay 05/10/2016 ctia HOi dong nhan
dan tinh Hai Dwong ban hanh Quy dinh mttc thu, ché d0 thu, nOp, quan ly va st



dung phi, 1€ phi trén dia ban tinh Hai Duong.

14. Thu tuc dang ky khai sinh cho nguoi di cé ho so, gidy to ca nhan
a) Trinh ty thutc hién

- Nguoi 6 yéu cau ding ky khai sinh ndp ho so'tai BO phan ti€p nhan ho
so'va tra két qua cap xa c6 tham quyén.

- Nguoi tiép nhan c6 trach nhiém kiém tra ngay toan bd ho so, doi chiéu
thong tin trong TO khai va tinh hop 1€ clia gidy to trong ho so do nguoi yéu cau
nOp, xudt trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy tiép nhan,
trong d6 ghi 16 ngdy, gio tra két qua; néu hod so chua day da, hoan thién thi
hudéng dan ngudi ndp hd so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,
trong d6 néu 16 loai gidy t0, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Sau khi tiép nhén ho so, cdng chtic twr phap - hé tich ki€m tra, xac minh
ho so. Trong tru‘O'ng hop can thiét, cong chirc tu phap - ho tich bao cao Chu tich
Uy ban nhan dan cap Xa c6 van ban dé nghi Uy ban nhan dan cdp xa noi cu tra
trudc day clla nguoi yéu cau dang ky khai sinh dé€ kiém tra, xac minh vé viéc
dang ky khai sinh va viéc luu gitr s6 ho tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan cdp x3 noi ngudi
yéu cau dang ky khai sinh cw trd trwde ddy tién hanh ki€m tra, xac minh va trd
10i bang vin ban vé viécngudi yéu cau di duoc dang ky khai sinh hay chua
duoc dang ky khai sinh; viéc con luu gitr hoac khong Iuu git duoc s6 ho tich.

Truong hop gidy tO& ca ngwoi yéu cau ddng ky khai sinh khéng cé thong
tin chitng minh quan hé cha, me, con thi co quan ddng ky ho tich ¢ vin ban dé
nghi co’ quan céng an c¢é tham quyén xdc minh. Trudng hop O quan cong an tra
10 khéng c6 thong tin thi co quan ddng ky ho tich cho ngui yéu cau dang ky khai
sinh l&p vdn ban cam doan vé théng tin clia cha, me va xdc dinh n0i dung khai
sinh theo véin ban cam doan.

Sau khi nhén dwoc két qua xac minh hodc sau thoi han 20 ngay ké twr
ngdy gui vdn ban yéu cau xdc minh ma khéng nhén duoc van ban trd 10i, néu
thdy ho so ding ky khai sinh 1a day dq, chinh xac, ding quy dlnh phép luat,
cong chirc tw phap - ho tich bao cdo Chu tich Uy ban nhan dan cap xa. Truong
hop Chu tich Uy ban nhan dan cép xa dong y giai quyét thi cong chitc tw
phap ho tlch gh1 noi dung khai sinh vao S6 ding ky khai sinh, hudng dan
ngll‘O’l yéu cau kiém tra ndi dung Gidy khai sinh va So dang ky khai sinh, cung
ngu*0'1 di dang ky khai sinh ky tén vao S6. Chu tich Uy ban nhan dan cap xa
cap Gidy khai sinh cho nguoi duoc dang ky khai sinh.

b) Cach thic thuc hién:



- Nguoi c6 yéu cau dang ky khai sinh truc ti€p thuc hién hodc Uty quyén
cho nguoi khac thire hién viéc dang ky khai sinh;

- Nguoi thuc hién viéce diang ky khai sinh c6 thé truc ti€p nOp ho so tai
B0 phan tiép nhén ho so va tra két qua cap xa c6 thdm quyén hodc gt ho so
qua hé thdng buu chinh hodc glti qua hé théng ding ky truc tuyén.

c¢) Thanh phan ho so:

* Giay t0’phai xuat trinh

- HO chi€u hoac chiing minh nhan dan hodc thé cin cudc cong dan hodc
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cac giay to khac c6 dan anh va thong tin ca nhan do co’ quan c6 tham quyéen cap,
con gia tri st dung dé chiing minh vé nhan than clla nguoi c6 yéu cau dang ky
khai sinh (gidy t0 tity than).

- Gidy t0 chitng minh noi cw tri d€ xac dinh thdm quyén ding ky khai
sinh (trong giai doan chuyén tiép).

Truong hop giti ho so qua hé thong buu chinh thi phai giti kém theo ban
sao c6 chiing thurc cac gidy tO phai xudt trinh néu trén.

* Giay t0’phai nOp
- T khai ding ky khai sinh theo mau.

- Vian ban cam doan clla nguoi yéu cau vé viéc chua dugc dang ky khai
sinh.

- Ban sao toan b ho so, gidy tO clla nguoi yéu cau hodc ho so, gidy to,
tai liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gobm: Giay
chimg minh nhéan dan, Thé can cudc cong dan hoac HO chiéu; S6 ho khau, S6
tam tru, glay tO' chltng minh vé noi cw trid; Bang tot nghlep, Glay chung nhan,
Chtrng chl Hoc ba, HO so hoc tap do co quan c6 th&m quyén cap hodc xac
nhén; gidy to khac c6 thong tin vé ho, chlt dém, tén, ngdy, thang, ndm sinh cla
ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day du ban sao cac
gidy tO néu trén (néu co) va phai cam doan da nOp du céac gidy tO' minh c6; chiu
trach nhiém, hé qua clia viéc cam doan khong diing sur that.

- Truong hop nguoi yéu cau dang ky khai sinh 1a can b, cong chiic,
vién chitc, nguwoi dang cong tac trong luc lwong vil trang thi phai ¢6 vin ban
xac nhan clia Thu trwedng co quan, don vi vé viéc nhitng ndi dung khai sinh
ctia nguoi d6 gobm ho, chir dém, tén; gidi tinh; ngay, thang, ndm sinh; dan toc;
quOc tich; qué quan; _quan hé cha - con, me - con phit hop véi ho so do co
quan, don vi dang quan ly.

- Vin ban Uy quyén theo quy dinh ctla phap luat trong trubng hop uy
quyén thuc hién viéc dang ky khai sinh. TrlIO‘ng hOp ngll’O’l dlroc uy quyen la

ong, ba cha, me, con, vo, chOng, anh, chi, em ruQt clia nguoi Gy quyén thi vin
ban Uy quyén khéng phai chitng thuc.

*Luuy:



- B6i voi gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao duge cp tlr s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi ti€p nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu ngwoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguoi ti€p nh&n ho so ki€m tra, ddi chi€u ban chup véi
ban chinh va ky vao ban chup xac nhan vé viéc da doi chi€u noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to dé.

+ POi vOi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chi€u véi thong tin trong to khai, chup lai hodc ghi lai thong
tin d€ Iuu trong hd so va trd lai cho nguwdi xudt trinh, khéng duoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhén c6 trach nhi€ém tiép nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau ngudi dang ky ho
tich nOp thém gidy t&' ma phép luét ho tich khong quy dinh phai ndp.

- Trudng hgp cho phép ngudi yéu cau dang ky hd tich Iap van ban
cam doan vé ndi dung yéu céu dang ky h0 tich thi co quan ddng ky ho tich phai
giai thich ré cho nguoi 1dp vin ban cam doan vé trdach nhi€ém, hé qua phdp ly
cla viéc cam doan khéng diing su that.

Co quan ddng ky hO tich tir chéi gidi quyét hodc dé nghi co quan c6 tham
quyén htly bo két qua ddng ky ho tich, néu cé co s xdc dinh ndi dung cam doan
khong ding su that.

d) SO luong ho so: 01 bO

d) Thoi han giai quy@t: 05 ngay 1am viéc; truong hop phai xac minh thi
thoi han gidi quyét khong qué 25 ngay.

e) POi twong thuc hién thu tuc hanh chinh: Ca nhan

g) Co quan thuc hién thu tuc hanh chinh: Uy ban nhan dan cap xa noi
nguoi yéu cau cur tri.

h) Co quan phéi hop: Uy ban nhan dan cip xa noi ngudi yéu cau ding
ky khai sinh cu tri trurdc day.

i) K&t qua thuc hién thu tuc hanh chinh: Gidy khai sinh (ban chinh).

k) Lé phi:

- 5000 dong/lan. Mién 1& phi cho nguoi thudc gia dinh c6 cong voi cach
mang; ngwroi thudc hd nghéo; nguroi khuyét tat.

1) Mau don, mau to khai: TO khai dang ky khai sinh

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh

Cong dan Viét Nam cur trd trong nurdc, sinh trirdc ngay 01/01/2016, chua
duoc déng ky khai sinh, c6 ho s, gidy to' ca nhan (bén chinh hodc ban sao dugc

chtng thyre hop le) nhu: glay to tuy than S6 ho khau SO tam trd; gidy to khac
do co quan nha nu6e c6 thAm quyén clia Viét Nam cap.



n) Can cr phap ly:
- Luat HO tich ndam 2014;

- Nghi dinh s6 123/2015/ND-CP ngdy 15/11/2015 clia Chinh phtt quy dinh
chi tiét mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cua BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cQa Chinh phu quy dinh chi ti€t mOt sO diéu va bién phdp thi
hanh Luat HO tich;

- Théng tw s8 85/2019/TT-BTC ngéy 29/11/2019 clia B Tai chinh hudng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctila HOi dOng nhdn dan tinh,
thanh pho truce thuGc Trung wong.

- Nghi quyét sO0 17/2016/NQ-HPND ngdy 05/10/2016 cuia HOi dong
nhan dan tinh Hai Dwong ban hanh Quy dinh muc thu, ch€ dd thu, ndp, quan
ly va st dung phi, 1€ phi trén dia ban tinh Hai Dwong

15. Thu tuc ding ky lai k€t hon
a) Trinh tu thuc hién

- Ngum co yeu cau dang ky lai ket hon nOp ho so'tai BO phan ti€p nhan
ho so va trd két qua cap xa cé thdm quyén.

- Ngudi ti€p nhan c6 trach nhiém ki€m tra ngay toan bd ho so, xac dinh
tinh hop 1€ ctia gidy tO trong ho so' do ngudi yéu cau ndp, xudt trinh; doi chiéu
thong tin trong T khai véi gidy tO trong ho so.

- Néu ho so day du, hop 16, ngu‘b’i ti€p nhan ho so viét gidy tiép nhén,
trong do ghi 10 ngay, glo‘ tra két qua néu ho so chua day du, hoan thién thi
hudng dan ngay d€ nguoi nOp hd so'bd sung, hoan thién theo quy dinh; trudng
hop khong thé bd sung, hoan thién ho so ngay thi ngudi ti€p nhén phai 14p van
ban hudng dan, trong d6 néu 16 loai gidy t0, ndi dung can b sung, hoan thién,
ky, ghi 16 ho, tén clia nguroi ti€p nhan.

- Sau khi ti€p nh&n ho so, cong chitc tw phap - ho tich kiém tra, xac
minh ho so.

Tru*Cmg hop viéc ding ky lai két hon thuc hién tai Uy ban nhan dan cap
xa khong pha1 noi_da dang ky két hén trudc day thi cong chtic tw phap - ho tich
bao céo Chu tich Uy ban nhan dan c6 vin ban de nghl Uy ban nhan dan noi dang
ky két hon trudc day ki€m tra, xac minh vé viéc luu gitt s6 hd tich tai dia
phuong.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan noi da ding ky két
hén truede day ti€n hanh ki€m tra, x4c minh va tra 10i bang vin ban vé viéc con
el ~ A . ~2 A e
luu giw hoac khong luu giwr dwoc SO ho tich.

- Sau khi nhén duoc két qua xac minh vé viéc khong con Iuu gilt duoc



S6 ho tich tai noi da dang ky két hon hodc sau thoi han 20 ngay ke tr ngay gm
vdn ban yéu cau xdc minh ma khéng nhdn duge vin ban tra 106i, néu thdy ho so
day da, chinh xac, dung quy dinh phap luat thi cong chic tw phap - ho tich bao
cdo Chu tich Uy ban nhan dan cap xa. Truong hop Chu tich Uy ban nhan dan
cap xa dOng y giai quyet thi cong chitc tw phap ho tich ghi viéc két hon vao SO
dang ky két hon hu‘o*ng dan céc bén ki€m tra ndi dung Glay ching nhan két hén
va SO ding ky két hon,cling hai bén nam, ntr ky tén vao S6 va hudng dan cac ben
cung ky vao Glay chiing nhan két hon, Chu tich Uy ban nhan dan cdp xa to
chiic trao Gidy chiing nhan két hon cho hai bén nam, nt.

b) Cach thiic thuc hién:

Nguoi c6 yéu cau ding ky lai két hon truc ti€p nOp ho so tai BO phan
ti€p nhan ho so va tra két qua cap xa c6 thadm quyén (bén nam hodc bén nir co
thé€ trire ti€p nOp ho so'ma khong can c6 vin ban Uy quyén ctia bén con lai).

c¢) Thanh phan ho so:

* Giay t0’phai xuat trinh

- HO chi€u hodc chlmg minh nhan dan hogc thé cin cudc cong dan
hoac cac gidy t0 khac co dan anh va thong tin ca nhan do O quan c6 th&m

quyen cap, con gia tri st dung d€ chiing minh vé nhan than clla nguodi c6 yéu
cau ding ky lai két hon.

- Gidy tO chrng minh noi cw tri dé xéc dinh th&m quyen trong trlrong
hop viéc ding ky lai két hon thue hién tai Uy ban nhan dan cdp xa khong phai
1a noi ding ky két hon trude day (trong giai doan chuyén tiép).

* Giay t0'phai nOp
- TO khai ding ky lai két hon theo mau;

- Ban sao Giay ching nhan két hon duoc cap trudc diy. Néu khong c6
ban sao Gidy chiing nhan két hon thi ndp ban sao ho so, gidy t0 ca nhan cé cac
théng tin lién quan dén ndi dung dang ky két hon.

*Luuy:
- boi v6i gidy to nOp, xudt trinh:

+ Truong hop nguoi yéu cau ndp gidy t¢1a ban sao duogc cap tir s6 goc
hodc ban sao duoc ching thuc tir ban chinh thi nguoi ti€p nhan ho so khong
dwoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhdn hd so ki€m tra, ddi chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chi€u noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ DOoi véi gidy to xudt trinh khi ding ky ho tich, nguoi ti€p nhén cé trach
nhiém ki€m tra, d6i chi€u vGi thong tin trong t& khai, chup lai hodc ghi lai thong
tin dé luu trong hd so va trd lai cho nguoi xudt trinh, khéng dugc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhén c6 trach nhiém tiép nhan diing, du ho so ding ky ho



tich theo quy dinh ctia phap luat ho tich, khong dugc yéu cau nguoi dang ky ho
tich nOp thém gidy t&' ma phép luat ho tich khong quy dinh phai ndp.

d) SO luong ho so’ 01 bO

e) Thoi han giai quyét: 05 ngdy lam viéc; truong hop phdi xac minh thi
thoi han giai quyét khong qué 25 ngay.

g) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

h) Co’ quan thurc hién thu tuc hanh chinh: Uy ban nhan dan cap xa

noi da dang ky két hon truede day hodc Uy ban nhan dan cap xa noi nguwoi yéu
cau thuong tr.

i) Co’ quan phoi hop: Uy ban nhan dan noi dang ky két hon trudce day
trong trueong hop ding ky lai két hon tai Uy ban nhan dan cap xa noi nguoi yéu
cau thuong tru.

k) Két qua thue hién thi tuc hanh chinh: Gidy chiing nhén két
hén(ban chinh), moi bén vQ, chOng 01 ban.

1) Lé phi: 25.000 dong/lan.

Mién 1& ph1 cho ngu‘O‘l thudc gia dinh ¢ cong vdi cach mang; nguoi thube
hO nghéo; nguoi khuyét tat.

m) Mau don, mau to ' khai: To khai ding ky lai két hon

n) Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

- Viéc két hon di duoc ding ky tai co quan c6 thdm quyén clia Viét Nam

trudc ngay 01/01/2016 nhung SO ding ky két hon va ban chinh Gidy chimg
nhan két hon déu bi mat;

- Ngudi yéu cau diang ky lai két hon con sOng vao thoi di€m yéu cau ding
ky lai két hon.

p) Can cir phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich ndm 2014;

- Nghi dinh s6 123/2015/NB-CP ngdy 15/11/2015 ciia Chinh phtl quy dinh
chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Théng tw sO6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cQa Chinh phu quy dinh chi ti€t mOt sO diéu va bién phdp thi
hanh Luat HO tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh hudng
dan vé phi va 1& phi thudc tham quyén quyét dinh ctia HOi ddng nhdn dadn tinh,
thanh pho truc thudc Trung wong.

- Nghi quyét sO0 17/2016/NQ-HPND ngdy 05/10/2016 ctia HOi dong
nhan dan tinh Hai Dwong ban hanh Quy dinh mtc thu, ché do thu, nOp, quan



ly va st dung phi, 1€ phi trén dia ban tinh Hai Duong

16. Thu tuc dang ky lai khai to
a) Trinh twr thuc hién

- Ngu’O’l co yeu cau dang ky lai khai ttr nOp ho so tai BO phan ti€p nhén
ho so va tra két qua cap xa c6 thdm quyén.

- Nguoi ti€p nhan c6 trdch nhiém kiém tra ngay toan b6 ho so, doi
chiéu thong tin trong TO khai va tinh hop 1€ cua gidy to trong ho so do nguoi
yéu cau nop, xudt trinh.

- Néu ho so day du, hop 1€, nguoi ti€p nhan ho so viét gidy tiép nhan,
trong d6 ghi 16 ngdy, gio tra két qua; néu hod so chua day da, hoan thién thi
hudéng dan ngudi ndp hd so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,
trong d6 néu 16 loai gidy t0, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Ngay sau khi ti€p nhan ho so, néu thay thong tin khai tr day du va phu
hop, cong chitc tw phap - ho tich bao cao Chu tich Uy ban nhan dan cap xa.
Truong hop Chu tich Uy ban nhan dan cap x4 dong y giai quyet thi cong chtc
tw phap - ho tich ghi vao SO dang ky khai ttr, hlIO’ng dan IlgU'O’l yéu cau kiém tra
n0i dung Trich luc khai tr va SO ding ky khai ttr cung nguoi di dang ky khai ttr
ky vao SO. Chu tich Uy ban nhan dan cdp xa ky cap Trich luc khai t&r cho nguoi
di ding ky khai ttr.

b) Cach thiic thurc hién:

- Nguoi c6 yéu cau ding ky lai khai ttr trire ti€p thure hién hodc Uty quyén
cho nguoi khac thure hién viéc ding ky lai khai tur;

- Nguoi thure hién viéc dang ky lai khai ur c6 thé nOp ho so truc tiép tai
Uy ban nhan dan c&p xi c6 thdm quyén hodc glti hd so qua hé théng buu chinh
hodc gtti ho so theo hé thOng ddng ky ho tich truc tuyén.

c¢) Thanh phan ho so:

* Giay tO' phai xuat trinh

- HO chi€u hodc chtmg minh nhén dan hodc thé cin cudc cong dan
hoac cac gidy t0 khac co dan anh va thong tin ca nhan do O quan c6 thdm

quyen cap, con gid tri str dung dé chitng minh vé nhan than clla nguoi 6 yéu
cau ding ky lai khai tr;

Truong hop giti ho so qua hé thGng butu chinh thi phai giti kém theo ban
sao c6 ching thuc gidy tO phai xudt trinh néu trén.

* Giay t0'phai nOp
- To khai ding ky lai khai t theo mau;



- Ban sao Gidy ching tr trudc day duoc cap hop 1€. Néu khong cé ban
sao Gidy chimg tlr trudc ddy duoc cap hop 1€ thi ndp ban sao ho so, gidy to
lién quan c6 nOi dung chitng minh s kién chét.

- Vin ban fly quyén theo quy dinh cua phép ludt trong trll‘bng hop uy
quyén thuc hién viéc ding ky lai khai tir. Tru‘o*ng hop ngu‘o*z dlrcrc uy quyén la
ong, ba cha, me, con, vo, chOng, anh, chi, em rult ctia nguoi Uy quyén thi vdn
ban 0y quyén khéng phai chling thuc.

*Luuy:

- boi v6i gidy to nOp, xudt trinh:

+ Trudng hop nguoi yéu cau ndp gidy to1a ban sao duge cép tir s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi ti€p nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu nguoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguoi ti€p nhan ho so ki€m tra, doi chi€u ban chup véi
ban chinh va ky vao ban chyp xac nhén vé viéc da doi chiéu ndi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ D0i voi gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€ém tra, d0i chi€u vGi thong tin trong tO' khai, chup lai hoac ghi lai théng
tin dé Iuu trong ho so va tra lai cho ngwoi xudt trinh, khong duoc yéu cau nOp
ban sao hodc ban chup gidy to do.

+ Nguoi ti€p nhan c6 trach nhi€ém ti€p nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nOp thém gidy tO ma phap luat ho tich khong quy dinh phai nOp.

d) SO lugng ho so: 01 b

d) Thm han giai quy@t: 05 ngay lam viéc; trrong hop can xac minh thi
thoi han gidi quyét khong qué 10 ngay 1am viéc.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan

g) Co’ quan thuc hién thu tuc hanh chinh: fIy ban nhan dan cap x3, noi
da dang ky khai tir trueGe day.

h) Co’ quan ph@i hop: Khéng.

i) K&t qua thuc hién tha tuc hanh chinh: Trich luc khai t (ban chinh).

k) Lé phi: 5000 dong/1an.

Mién 1& phi cho nguoi thudc gia dinh 6 cong vGi cach mang; ngudi thudce
h6 nghéo; ngwoi khuyét tat.

1) Mau don, mau to'khai: TO khai dang ky lai khai ttr

m) Yéu cau, di€u kién thuc hién thu tuc hanh chinh:

Viéc khai t&r d3 dwoc dang ky tai co quan c6 thdm quyén clla Viét Nam
trdc ngay 01/01/2016 nhung SO dang ky khai tlt va ban chinh Gidy chitng tr
déu bi mat.



n) Can cr phap ly:
- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cuia Chinh phu quy dinh
chi ti€t mOt sO di€u va bién phap thi hanh Luat HO tich;

- Théng tw s6 04/2020/TT-BTP ngay 28/5/2020 cuia BO Tw phdp quy dinh
chi ti€t thi hanh mOt s6 di€u ctia Ludt HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15 thdng 11 ndm 2015 cta Chinh pht quy dinh chi ti€t mOt s6 di€u va bién
phdp thi hanh Luat HO tich;

- Théng tw s8 85/2019/TT-BTC ngéy 29/11/2019 clia B Tai chinh hudng
dan vé phi va 1€ phi thuOc tham quyén quyét dinh ctila HOi dOng nhdn dan tinh,
thanh pho truce thuGc Trung wong.

- Nghi quyét sO0 17/2016/NQ-HPND ngdy 05/10/2016 cuia HOi dong
nhan dan tinh Hai Dwong ban hanh Quy dinh muc thu, ch€ dd thu, ndp, quan
ly va st dung phi, 1€ phi trén dia ban tinh Hai Dwong

17. Thu tuc cap ban sao Trich luc hd tich
a) Trinh tw thuc hién:

- Nguoi c6 yéu cau cap ban sao trich luc ho tich ndp ho so'tai Co quan
quan ly Co s& dit liéu ho tich 6 tham quyén.

Truong hop co quan, tO chitc c6 thAm quyén dé nghi cap ban sao trich
luc ho tich ctia ca nhan thi giti van ban yéu cau néu rd 1y do cho Co’ quan quan 1y
Co'sO dirliéu ho tich.

- Nguoi ti€ép nhan c6 trach nhiém ki€m tra, d6i chi€u thong tin trong T
khai va tinh hop 1€ clia gidy tO do nguoi yéu cau xudt trinh hodc ndp.

- Néu ho so day du, hop 1€, nguoi ti€p nhén ho so viét gidy tiép nhén,
trong do ghi ro ngay, gio tra két qua néu ho so chua day du, hoan thién thi
hudng dan ngu‘O’l ndp hod so bo sung, hoan thién theo quy dinh; trudng hop
khong thé bo sung, hoan thién ho so ngay thi phai 14p thanh vin ban hudng dan,
trong d6 néu 6 loai gidy t&, ndi dung can bo sung, hoan thién, ky, ghi rd ho, tén
clla nguoi ti€p nhan.

- Ngay sau khi ti€p nhan ho so, néu thdy ho so day du va pht hop, cong
chitc 1am cong tac h tich can cit vao Co s& dit li€éu ho tich, ghi ndi dung ban sao
trich luc ho tich, bdo cdo Thu trdng co quan quan Iy Co s& dit li€u ho tich ky
cap ban sao trich luc hd tich cho nguoi yéu cau.

b) Cach thiic thuc hién:

- Nguoi c6 yéu cau cap ban sao trich luc ho tich truc ti€p thue hién hoac
uy quyén cho nguoi khéc thure hién yéu cau cap ban sao trich luc ho tich;


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html

- Nguoi thuc hién yéu cau cdp ban sao trich luc ho tich c6 thé truc tiép
A A ~2 7 , A A A~ 2 , A o , ~2
nop ho s0; co quan, tO chtrc c6 yéu cau cap ban sao trich luc ho tich c6 the truc
tiép giti van ban yéu cau tai BO phan tiép nhan ho so va tra két qua cap xa
quan ly co s& dit liéu ho tich c6 thAm quyén hoac giti ho s, van ban yéu cau
qua hé thong buu chinh.
c¢) Thanh phan ho so:
* Giay to’phai xuat trinh:
- HO chi€u hoac chiing minh nhan dan hodc thé cin cudc cong dan hodc
’ -~ \ Ve Ve Ve 2 N A . Ve A ’ ~2 n ~
cac giay to khac c6 dan anh va thong tin ca nhan do co’ quan c6 tham quyéen cap,
N .’ . kd ~2 Ve . n A A kd N\ . Ve A n ~ 2
con gia trl sir dung dé chirtng minh ve nhan than cua ngwoi c6 yéu cau cap ban
sao trich luc ho tich.

Truong hop giti ho so qua hé thong butu chinh thi phai gliti kém theo ban
sao c6 ching thurc gidy tO phai xuat trinh néu trén.

* Giay t0’phai nOp
- TO khai cap ban sao trich luc ho tich theo mau d6i v6i truong hop
ngwoi yéu cau la ca nhan.

- Vin ban yéu cau cap ban sao trich luc ho tich néu 8 1y do trong truOng
N . A _ N 2 Ve
hop nguoi yéu cau la co quan, to chur.

- Vin ban uy quyen theo quy dinh ctia phép luét trong truong hop uy
quyen thure hién yéu cau cap ban sao trich luc ho tich. Truong hop nguoi du“Oc
Uy quyen la 6ng, ba, cha, me, con, vQ, chOng, anh, chi, em rult cla nguoi Uy
quyén thi vin ban Wy quyén khéng phai chitng thuc.

*Luuy:

+ Truong hop nguoi yéu cau ndp gidy to1a ban sao dugc cap tlr s6 goc
hodc ban sao dugc ching thuc tir ban chinh thi nguoi tiép nhén ho so khong
duoc yéu cau xudt trinh ban chinh; néu ngwoi yéu cau chi nOp ban chup va
xudt trinh ban chinh thi nguwdi ti€p nh&n ho so ki€ém tra, ddi chi€u ban chup véi
ban chinh va ky vao ban chup xac nhén vé viéc da doi chiéu noi dung gidy to
d6, khong duoc yéu cau nguoi di dang ky nOp ban sao gidy to do.

+ Trll‘ong hop phép luat quy dinh Xuat trinh glay to khi dang ky ho tich,
nguoi tiép nhén c6 trach nhiém kiém tra glay tO xudt trinh, d6i chi€u VO’l thong
tin trong TO khai va tra lai cho nguwoi xudt trinh, khong duoc yéu cau nguoi
dang ky ho tich ndp thém ban sao gidy t& d6. Nguoi tiép nhén c6 thé chup 01
ban gidy tO xudt trinh hodc ghi lai thong tin clla gidy to xudt trinh dé luu ho so.

+ Nguoi ti€p nhan c6 trach nhi€ém tiép nhén ding, du ho so dang ky ho
tich theo quy dinh ctia phép luat ho tich, khong dwoc yéu cau nguoi dang ky ho
tich nOp thém gidy t&' ma phép luat ho tich khong quy dinh phai ndp.

d) SO luong ho so’ 01 bO

d) Thoi han giai quyét: Ngay trong ngdy ti€p nhén ho so; trirong hop
nhén ho so sau 15 gio' ma khéng gidi quyét duoc ngay thi tra két qua trong ngdy



1am viéc tiép theo.

e) POi tuong thuc hién thu tuc hanh chinh: C4 nhan.

g) Co quan thure hién thu tuc hanh chinh: Co quan quan ly Co s& dir
lieu
ho tich.

h) Két qua thuc hién thu tuc hanh chinh: Ban sao trich luc hd tich

i) Lé phi: 8.000 dong/ban sao Trich luc/su kién ho tich da ding ky

k) Mau don, mau to khai: To khai cdp ban sao trich luc ho tich

1) Can ctx phap ly:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phti quy dinh
chi ti€t mOt sO di€u va bién phap thi hanh Luat HO tich;

- Théng tw 04/2020/TT-BTP quy dinh chi ti€t thi hanh mOt sO diéu cla
Lu@t HQ tich va Nghi dinh s6 123/2015/ND-CP ngay 15 thdng 11 ndm 2015 cla
Chinh phu quy dinh chi ti€t mOt sO di€u va bién phdp thi hanh Luat HO tich;

- Théng tw sO 281/2016/TT-BTC ngay 14/11/2016 ctia BO Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, st dung thong
tin trong Co s& dit liéu ho tich, phi x4c nha@n cé qudc tich Viét Nam, phi x4c
nhén 1a nguoi goc Viét Nam, 1€ phi quoc tich.


https://thukyluat.vn/vb/nghi-dinh-123-2015-nd-cp-huong-dan-luat-ho-tich-44ec0.html

